
 

 

BUDGET & FINANCE WING 

 

Expenditure Current Branch 

Sr.# 
Description 

Circular/ 
Notification No. 

Page 

1.  

Initiation of Procurement Procedure for award 

of annual Contract(s)/Agreement(s). Letter 

issued to all Districts. 

Letter No. 

12495/B/1-A-10 

(2024-2025), 

dated 09.08.2024. 

1 

2.  
Documents/papers required to be attached 

with the cases of leave encashment. 

Letter No. 

13329-B/1-A-10 

(2024-2025), 

dated 26.09.2024. 

2 

3.  
Budget provision under object code “A04114” 
encashment of LPR. 

Letter No. 

13809-B/1-A-10 

(2024-2025),  

dated 04.10.2024. 

3 

4.  
Instructions regarding appointment of 

contingent paid staff. 

Letter No.15673-

Budget Misc. 

(2024-25),  

dated 08.11.2024. 

4 

5.  
Financial Assistance to Family of Civil Servants 

who dies while in service. 

Letter No.  

251-B/1-A-2(a)  

(2024-2025), 

dated 30.05.2025. 

13 

6.  
Financial assistance to the family of a civil 

servant who dies while in service. 

Letter No.  

395-B/1-A-2(a) 

(2025-2026), 

dated 10.09.2025. 

16 

7.  
Appointment of contingent paid staff. 

Letter No. 

512/Budget Misc. 

(2025-26),  

dated 29.10.2025. 

22 



 

Treasury Office 

Sr.# Description 
Circular/ 

Notification No. 
Page 

1.  
Amendment in Standard Operating Procedure 

(SOPs) qua DDO Bank Accounts. 

Circular and 

Amendment 

No.3092/T.O, 

dated 14.03.2025. 

24 

2.  
Amendment/additional of some clauses of 

SOPs of Imprest Account. 

Circular and 

Amendment 

No.3093/T.O, 

dated 14.03.2025. 

26 

 

 

 

 

  



1



2



3



4



5



6



7



8



9



10



11



12



13



14



15



16



17



18



19



20



21



22



23



24



25



26



27



28



29



30



31



32


