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LAHORE HIGH COURT, LAHORE

No.|2. 45/ 5/1-A-J0Cwl‘1-wﬂ

From,
The Registrar,
Lahore High Court,
Lahore.

To,

(i) All the District & Sessions Judges in Punjab,

(i) The Senior Addl. Registrars,
Bahawalpur, Multan & Rawalpindi Benches.

(iii) All the Senior civil Judges in Punjab.

Dated Lahore, the 4 th August, 2024

INITIATION OF PROCUREMENT PROCEDURE FOR

Subject:
AWARD OF ANNUAL CONTRACT(S)/ AGREEMENT(S).

Dear Sir,

It has been observed by the Hon'ble Authority that
procurement procedure for executing/initiating annual contracts/
agreements & award of contract for lease of Service Outlets etc., is
commonly initiated at belated stage which causes lapse of budget/
loss of revenue.

2. The Hon'ble Authority has taken serious notice of the
above state of affair and has directed to ensure that procurement
procedure for award of annual contracts/agreements to be started at
least 02-months before expiry/cut-off date of existing contract to
avoid lapse of budget and save public exchequer with further
direction to get installed a white board in offices/chambers to have
visual overview of cutoff dates. The compliance report in this respect
alongwith pictures of white board depicting the aforesaid details be
submitted within 30-days, positively.

3. The above instructions should be followed in letter &
spirit by all the concerned, non-compliance _shall entail stern

disciplinary action.

(Muhammad Sh
Additional Registre

Endst No. & date even.
‘ Copy is forwarded for necessary compliance to the Additional
ng1strars (Procurement), (Services) & (General), Deputy Registrar (Copy &
Misc.), Lahore high Court, Lahore.
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LAHORE HIGH COU?T, LAI;IORE’
Branch) Contact No. 42.99212951 (Ext No.225

{Expenditure Current

Email:budget.branc h83agmail.com
No./ 3399 -B/1-A-10 (2024-2025)

From
The Registrar,
Lahore High Court,
Lahore.

To

1. All he District & Sessions Judges,
in the Punjab.

2. All the Senior Civil Judges (Civil Division)
in the Punjab.

Dated Lahore: n L - qQ— /2024.

Subject:- DOCUMENTS/PAPERS REQUIRED TO BE
ATTACHED WITH THE CASES OF LEAVE
ENCASHMENT.

Dear Sir,

I am directed to refer to the subject cited above and to
say that Government of the Punjab, Finance Department, has
amended the Rule 17 of Revised Leave Rules, 1881, relating to
Leave Encashment, owing to that, to process the case(s) in the light
thereof, following documents/papers are needed which are often
missing in the reference(s) received from vour good offices, for

provision of funds:-

i.  Copy of Refusal Order of LPR (passed in the

light of Rule 17 (7) of Revised Leave Rules,
1981).

Copy of Sanction order of Leave Encashment.
iii. Copy of Pay Bill
iv. Copy of Last Pay-slip

ii,

9. : y
Kindly, therefore, provide the documents/papers

fi |
referred to above, while forwarding the requests/demands to this

Court i iti
- i- for allocation/additional appropriation of funds for Leave
ncashment of the retired Officer

" s/officials of :
Civil & Sessions Courts, your respective

Yours faithfully,

(Maryam Sardf;f)\‘*\ LY

rar Expenditure (Current
FOR REGISTRAR }



- LAHORE HIGH COURT, LAHORE

(el (Expenditure Current Branch) Contact No. 042-99212951 (Ext No.225)
Email:budget branch83@ gmail.com

No/ 3Gef, -B/1-A-10 (2024-2025)

From
The Registrar,
Lahore High Court,
Lahore.

To |

1. All he District & Sessions Judges,
in the Punjab.

5. All the Senior Civil Judges (Civil Division)
in the Punjab.

Dated Lahorer ol - |0.. /2024

Subject:- BUDGET PROVISION UNDER OBJECT CODE
“A04114"-ENCASHMENT OF LPR.

Dear Sir,

I am directed to refer to the subject cited above to say
that the Authority has been pleased to direct that henceforth while
movin'g the request for additional appropriation of funds for
making payment of encashment of LPR, the concerned District &
Sessions Judge/Senior Civil Judge shall add/furnish a certificate
duly signed by the office of Accountant General/District Account
Officer in the Punjab indicating that the claim has been forwarded
to this Court after fulfilling all the rules, regulations and
instructions issued by Government of Punjab, Finance
Department, from time to time, and claim is'fully valid for grant of
additional funds.

02. You are, therefore, requested to ensure compliance of
the above instructions in letter and spirit.

Yours faithfully,

(Sh. Muguﬁadeem]

Additional Registrar (B & F)
FOR REGISTRAR



LAHORE HIGH COURT, LAI{ORE
Branch) Contact No. 042-99212951 (Ext-225)

endlture Current ¢
. E-mail:exp. current(@lhe.gov. pk

N 0-[5(2221—_ Budget Misc. (2024-25)

Dated:__08=11- 2024
From
The Registrar,
Lahore High Court,
Lahore.
To

1. All the District & Sessions Judges,
in the Punjab.

2. All the Senior Civil Judges,
in the Punjab.

SUBJECT: INSTRUCTIONS REGARDING APPOINTMENT OF
CON‘T_‘INGENT PAID STAFF.

Dear Sir/Madam, _
I am directed to refer to this Court’s letter No.12484-Budget
Misc. (2024-2025) dated 08-08-2024 and letter No. 920/ 6E (LCE)/VILA.27
dated 13-09-2024, in response thereto, all the concerned quarters have
furnished their replies which reveal that various Sessions and Civil Courts
in the- Punjab are not following the instructions issued by the Govemnment
of the Purjab for hiring the Contingent Paid Staff which entails severe
financial irregularities and an open invitation to serious audit objections.
02. I am further directed to the subject cited abobe and to advise
you to strictly follow the “Policy Framework for Work Charged
Employees, Daily Wagers and Contingent Paid Staff” as issued by the
Government of the Punjab, S&GAD vide Notification bearing No. SO (ERBJ>
44/2019/ WC-DW-Policy dated 29.01.2021 while also jollowing the
instructions and procedures issued by Government of the Punjab, Finance
Department, from time to time in letter and spirit {copies enclosed).
03. Some important instructions/ guidelines related to appointment
of contingent paid staff/ daily wagers specified therein are given hereunde’
for the sake of quick guidance of all the concerned:
i) The hiring process should be transparent and "
equality basis without any discrimination.
il) The post{s) shall be advertised properly in the Ieadiﬂyl

newspapers with all clear requirements like ag%
qualification, skills and experience etc.

iit) Hiring should be made sparingly and only in the case
genuine and dire need.

i”}_T_hg" mOnthiy wages shall not exceed the minimum morlfh!y

emoluments (indlusive of allowances} admissible on miti“[
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vi)

1757

recruitment to incumbents of similar posts borne on regular
establishment {n the same Zocafity.

The daily wage rates given in the Schedule prescribed the
range within which the competent authority may make an
appointment on daily wage basis in accordance with daily
wage rates as notified on the website of the Finance
Department for the respective District.

Hiring should be for a short time (not more than 90 days) to

execute a specific work and no extension will be granted.

vii) The hiring authorities not relleving the work-charged

personnel beyond stipulated time of 90 days shall be liable

Jor overpayment and overstay of the personnel, in addition

to disciplinury action against them.

viti) In case of extreme necessity, the extension to work

charged employees shail be made through speaking orders
containing reasonable justifications after obtaining
approval, Such approval shall be accorded by the authority
next higher to the hiring authority before the expiry of 90
days period of their first hiring, provided that extension to
work charged hiring shall not be made in any case Jor more

than two times.

ix) The cases where services of work charged, daily wage and

x)

04.

contingent paid employees have already been regularized as
clvil servants through wrong interpretation of court
Jjudgments may be reconsidered in the light of relevant laws
under which such fudgments were passed. If, after proper
scrutiny of the case, it transpires ;hat the regularization of
work charged services as civil servants was not warranted
by Court decisions/orders, fresh orders shall be issued
strictly in accordance with the terms decided by Courts.

The concerned quarter may alse consider outsourcing of
such services to reduce burden on the pPublic exchequer.

....................... ea

You are, therefore, directed to make your financial demands and

re-appropriation of funds strictly keeping in view the relevant
instructions/guidelines and any dereliction thereof would entajl severe

disciplinary actions against the delinquent(s).

Yours faithfully,

; g
(Sh. m Nadeem)

Additional Registrar {B&F)
For Reaistrar »
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GOVERNMENT OF THE PUNJAB
SERVICES & GENERAL ADMINISTRATION
DEPARTMENT (REGULATIONS/O&M WING)

Dated Lahore the 29" January, 2021

NOTIFICATION

No. SO(ERB)5-44/2018/WC-DW-Policy. Pursuant to the approval of Provincial
Cabinet through circulation among the Provincial Ministers under Rule 25(1)(6) of

the Punjab Govemment Rules of Business 2011 and in terms of Rule 27 and
Rule 28(15) of the Punjab Government Rules of Business 2011, the Policy for
workcharged/contingent paid and daily wage empldy_ees"is hereby notified as

under:

POLICY FRAMEWORK FOR WORK CHARGED EMPLOYEES,

DAILY WAGERS AND CONTINGENT PAID STAFF

1. LEGAL POSITION

‘appointment in the service

i

The Chapter titled "Fundamental Rights™ of the Constitution of
Pakistan guarantees equality of citizens and safequard against
discrimination in services. Article 25 of the Constitution treats all
citizens as equal before law and entiles them to equal protection of
law while Article 27 provides that no citizen otherwise qualified for
\ of Pakistan shall be discriminated
against. ' ¥ :
The Supreme Court of Pakistan in its judgment dated 19.01.993 in
Hurnan nghts_C'ase No.104 of 1992 stated that recruitments, both

ad hoc and regular, Without publicly and property advertising the

vacancies, violata 'fundamantal‘ri'gh{s. As such, no post can be filled
In without proper advertisement, even on ad hoc or contract basis.

The Hon'ble Supreme Court of Pakistan has dicected the
Government that a policy Instrument be formuiated ‘for work-
charged employees, vide Order dated 11,12.2018. in CP. No 3340-
33441201‘ 8. Hence, In pursuance of the Hon'ble Supreme Court of
Pakistan's direction referred to above, these policy 'guidelines are

l\:tad :rov.fn. _'Basid;es. wom-f;harged employees, the matter of daily
vagers a'nd contingent paid staff shall also bg disposed of in the
light of this policy framework. il



i,

—————— Y

Different departments hire work-charged empioywes, waly wagers
and contingent peid staff witholif following any uniform legal
framework or providing’ equal opportunity to all’ . cltizéns. + In
Communication & Works Depattment, Buildings & Roads Code is
relied upon while Irrigation Manual is followed in Irrigation
Department for the purpose. Housing, Urban Development & Public
Health  Engineering Department (HUD&PHE), Specialized
Healthcare & Medical Education Department (SHC&ME), and
Primary & Secondary Heaithcare Department (P&SHC) make such
hiring without following any codified procedure or legal mechanism.
Thus Departments have followed inconsistent practices thereby
creatling a lot of anomalies.

The work-charged, daily wage and contingent pald employees
should be hired for a short time to execute a specific work.
However, quite a large number of such employees have been
working for indefinite time spans, sfretching over years. Given the
lengths of service acmally.-;an,défgd_;{py‘._tpgm. these posts have
been construed to be of permanent naturs. These employees
obtain relief from Labour Courts under The West Pakistan Industrial
& Commercial Employment (Standing Orders) Ordinance, 1968 and
from Superior Courts under Article 199.

Implementing Authorities have mlsij'!talpreted decisions/orders by
Labour Courts, Labour Appellate Tribunals and Superior Courts
regarding such employees. Orders/judgments passed in terms of
The West Pakistan Industrial & Commarcial Employment (Standing
Orders) Ordinance, 1868 have been misconstrued and work-
charged employees regularized as civil servants,

‘Departments also use terms of “workcharged employees”, “dally

wage employees” and “contingent pald staff" interchangeably.
Thus, besides work-charged employees, the Issue of daily wagers
and contingent paid staff also needs to be addressed

3. STATUS OF WORK CHARGED EMPLOYEES, DAILY WAGERS &
CONTINGENT PAID STAFF .

According to Section 2 (b) of Punjab Civil Servants Act. 1974, a
person who is employed on work-charged basis, or who is ‘paid
from contingencies or who is a worker or workman as defined in the
Factories Act, 1924 (XXV of 1834) or the Workmen's Compensation
Act, 1923 (VI of 1923) are excluded from the definition of ‘civil
servant’. Hence, the status of civil servant is beyond their scope.



l_~—

In order to regulate the services rendered by existing wgriicharged
and such other employees, their slatus needs to bg clafn.ned. 'T.he
Hon'bla Supreme Court of Pakistan in its judgment in Civil Petition
No 708/13 (2013 SCMR No.1547) has determined the status of
work-charged employees. It has been held by the august Supreme
Court of Pakistan that service of a daily wage employee shal!‘be
governed by the Industrial and Commercial Employmgnt (Standing
Orders) Ordinance, 1988 and he shall be cons:dgred 35-3
permanent werkman if he 1s performing his duties continuously for
more than 8 months. Hence, in such cases. where the Labour
Ccurls have passed such direction to regulanze 'he services of the
daly wage / work charge empicyees, they may te ceclarsc as
Permanenmt Workman' ornly. in light of Punjad Industrial &
Commerciai Employment Standing (Orcers) Ordinance 1968

As per Indusirial & Commercial Employment (Standing Orders)
Orcinance, 1968 1 (b) / The Punjab Industrial & Commercial
cmployment (Standing Orders) Ordinance. 1968:

A “pefmanent workman® 1s a workman who has been
engaged on work of permanent nature likely to last more
than nine months and has satisfactorily completed a
probationary period of three months in the same or
another occupation in the industdal or commercial
establishment, including breaks due to sickness.
accident, leave, lock-out, strike (not being an illegal lock-
out or strike) or involuntary closure of the establishment
[and includes a badli who has been employed for a
continuous period of three months or for one hundred

and eighty-three days during any period of twelve
consecutive months].

Section 2 (c) (ii) of Industriz! & Commercial Employment (Standing
Orders) Ordinance, 1968 / The Punjab Industrial & Commercial

Employment (Standing Orders) Ordinance, 1968 defines an
employer as under:-

()  “employer” means the owner of an industnal or
commercial  establishment to which  this
Ordinance for the time ceing applies. and
includes

() in any industrial establisiment under the conlrol

of any departmem of the {Federal] or

Provincial Govemnment th

such Government in

authority

any
e authority appointed by
; this benalf, or where ne such
'S SO appointed. the head ci the



vi.

Vii.

deparimant,.

Thus ‘@ government organization may also hire a workman.
However, work-charged establishment by the very nature of their
duties cannot be treated as permanent government employees. As

such they are nol entitled to pensionary or other benefits admissible
to govermment employees.

In case of work-charged employees no statutory rules exist; hence
they may be construed within the meaning of permanent workman

if employed for more than 9 months as laid down by the Supreme
Court of Pakistan in 2013 SCMR 1547.

A permanent workman shall be entitled to rights admissible under
Industrial & Commercial Employment (Standing Order) Orqinance.
1868 and the Workman Compensation Act, 1923.

In future, all work-charged employees, daily wagers and contingent
paid siaff shall be treated as workmen within the meaning of

workman under Industrial & Commercial Employment (Standing
Orders) Ordinance, 1968.

POLICY GUIDELINES FOR WORK-CHARGED EMPLOYEES, DAILY
WAGERS & CONTINGENT PAID STAFF.

As regards management of the work-charged employees, daily

wagers and contlingent paid staff employees currently working with
various departments, following policy provisions are laid down:

| -

'i.  The cases where services of work-charged, daily wage
and contingent paid empioyees have already been
regularized as civil ‘servants through wrong
‘interpretation of court judgments MAY be reconsidered

in the light of relevant laws under which such judgments
were passed. As the matter involves interpretation of
court rulings, the opinion from the Law & Parliamentary
Affairs Department would be obtained in each such
case. If, afler proper scrutiny of the case, it transpires
that the regularization of work-charged services as civii
servants was not warranted by Court decisions/orders,

fresh orders shall be issued strictly in accordance with
the terms decided by Courts.

. The cases already decided by the Higher Courts of

Labour Courts which have atiained finality shajl be
disposed of accordingly.

i, All those employees who have completed 09 months ar

more may be considered for status of permanent



Vi

vii

"0

workmen in terms of Industn'gl & Ciumm?rma!
Employment (Standing Orders) Orainance, .Stia The
Punjab Industrial & Commercal Employment‘(.ot.andmg
Orders) Ordinance, 1968. They shali be entitisd to ali
the rights and benefits of permanent workmen

The work-charged. contingent paid and dan? wage
workers who possess requisite skill sets / qualificaticn
may be considered for the status of permanent
workmen, However, where no hiring criteria have been
formulated, they may be framed in the first instance.

Thereafter, the cases of lhe work-charged employees
who have completed 09 months 2s such may be
considered on case to case basis keeping in view
requisite skill set / qualification

Cases of work-charged empioyees may be initiated for
consderation afler confirmation through deparimental
scrutiny. Each Administrative Department concerned shall
constitute scrutiny committes to consider the cases of
their work-charged, daily wage and conungent paid
employees as per these policy guidelines

i a person does not have the requisite skill se! /
qualification for a paricular job/task, he may not be
recommended for permanent status of workman.

However, he may continue on work-charged basis till
the compietion of the specific work.

- In future, work-charged establishment meant for specific

work(s) on the development side, may be hired for no!
more than SO days, foliowing which they may not be

granted extension beyond 80 days and may be relieved
forthwith.

The hiring authodties not relieving the work-charged
personnel beyond stipulated time of 50 days shall be
liable for overpayment to and overstay of the personnel,
in addition to disciplinary action against them.

in case of extreme necessity, the extension
charged employees shall be made Inr
crders containing reasonable justifications  after
oblaining approval. Such approval shail be accorded by
the auttjorib,a next higher to the hiring authority befere
‘t:zte:ﬁ"v qf 80 days period of their first hiring. provided

ensien o work-chargeg finng shali not te made

o werk-
augh speaking

10



N any case for more than two times.

. gg\':;r::z:rauvg Departments  shall safeguard  the
work-ch B Imarﬁfs‘ In the courts where litigation of
emp! arge.d, daily wage and contingent paid staff

Poyees is pending. The claims not covered under
the provisions of this Policy may be assailed effectivety
and vigilantly within the limitation perlod’

Xt Hiring of work-charged, daily wage and contingent paid

employees shall be made sparingly and only in the case

of genuine and dire needs. In the process of hiring, the

concept of equal job oppordunity for all citizens and

“[/ ransparency shall be ensured

xiit The Deparirnents may al ‘ ' i ¢
Y e ) y also consider outsourcing Oi
»-—""'-‘-—- .

Such * services 1o reduce burden on the public
exchequer

xiv. The wages of work-charged, contingent paid and daily
wage employees after assuming the status of
permanent workmen shall be determined in consuitation
with Finance Department.

(AHMAD ALI KAMBOH)
SECRETARY REGULATIONS, S&GAD
NO. & DATE EVEN o

A copy is forwarded to the:

. Senior Member, Board of Revenue, Punjab.

I Chairman, Planning & Deyelopment Board, Punjab.
i, All the Administrative Secretaries in the Punjab.

iv. Secretary Provincial Assembly, Punjab.

v Secretary Punjab Public Service Commission, Lahore.
vi Registrar, Lahore High Court, Lahore.

vii.  Reglstrar, Punjab Service Tribunal, Punjab

vii. Al Divisional Commissioners in the Punjab

IX. All Deputy Commissioners in the Punjab.

X, All Heads of Attached Departments in the Punjab.

xi.  All Heads of Autoncmous Bodies in the Punjab.

xi. Al Heads of Special Institutions in the Punjab,

xin.  PSO to Pnncipal Secretary to the Governor of the Punjab.
Xiv PSO to Principal Secretary to the Chief Minister, Punjab
xv.  PSO to the Chief Secretary Punjab.
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. PSSO to the Additional Chief Secretary Punjab.

xvii. PS8 to Secretary Services, Government of the Punjab, S&GAD.

xvili, P$S to Secretary (1&C), Govemnment cf the Punjad. S&GAD wurl the
letter No. SO(CAB-I11}1-2/2021(Circuiation) dated 07 01 2021,

xix. Superintendent, Punjeb Printing Press, Lahore with the request to
publish the nciification in next officia’ gazette under intimation to this
Depariment.

_—EZ. ’m“"‘“

(MUHAMMAD AFZAL
DEPUTY SECRETARY (ERB)
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LAHORE HIGH COURT, LAHORE

(Expenditure Current Branch) Contact No. 042-99212951 (Ext-225)
E-mail: exp.current@lhc.gov.pk

No. RS54 -B/1-A-2(a) (2024-2025)

Dated: 30- 05 /2025
From
The Registrar,
Lahore High Court,
Lahore.
To '

1. All the District & Sessions Judges
in the Punjab.

2. All the Senior Civil Judges
in the Punjab.

3. All the Judges, Anti-Terrorism Courts,
in the Punjab.

4. The Judge, Small Claims & Minor Offences Court,
Lahore.

SUBJECT: FINANCIAL ASSISTANCE TO FAMILY OF CIVIL
SERVANT WHO DIES WHILE IN SERVICE.

Dear Sir / Madam,

I am directed to refer to the subject cited above and to
say that vide letter No. FD.SR-1/3-13/2018, dated 10.01.2022
(copy enclosed), Government of the Punjab, Finance Department
observed that “Special Judicial Allowance” and “Judicial Allowance”
being performance-based allowances are not admissible upon
creation of OSD post in case of in-service death. The matter
remained under discussion/correspondence between Gout. of the
Punjab Finance Department and this Court, meanwhile it was kept
pending under orders of the Hon’ble Authority in view of the fact
that the matter was sub-judice before the Hon’ble Court in
Constitutional Petition No. 329/2023.
2 Recently, vide Judicial order dated 12.05.2025 passed
in the said Writ Petition No0.329/2023 titled “Nadia Nadeem Vs
Province of Punjab and others”, the Hon'’ble Court has dismissed

13 P.T.O



the case having no merit. |
You are, therefore, informed accordingly.

b, 2
Yours faithfully,
()2
(Waseem ﬁa(s:r)
Encl As above. Assistant Registrar {Exp. Current)
For Registrar&
Even &

Copy forwarded for information and necessary action to.-

1. The Senior Additional Registrars, Lahore High Court, Benches,
i) Bahawalpur tt) Multan and 1) Rawalpindi

2. The Additional Registrar (H.R), Lahore High Court, Lahore.

3. The Assistant Registrars HR-IV & Bill Lahore High Court,
Lahore.

@
Assistant R :tral"'{i;p. Current)

prs
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“SAVE TREES & PROTECT ENVIRONMENT"

R No.FD.SR-1/3-13/2013
[ GOVERNMENT OF THE PUNJAB
> FINANCE DEPARTMENT

Dated: Lahore, the 10t Jan.l.-.ry 2022

To /

t,Alez Deputy Treasury Officer
Inspectorate of Treasuries & Accounts
Finance Depariment

| 157 A Subject - - FINANCIAL ASSISTANCE TO FAMILY OF CIVIL SERVANT WHO
B, DIES WHILE IN SERVICE

| am directed to refer to your letter bearing Nc.iT FD)S5-13/2C15
< (VOL-IiI), dated 24.03.2021 on the subject cited above.
2. : The case has been examined. it is observed 'hat “Special Judiciai

Allowance” and “Judicial Allowance" are performance based allowances which are not

admissible upé‘n creation of OSD post in case of in-service death. Whereas, “Utility

Allowance” will be admissible upon creation of OSD post (in service death) as no

condition regarding non-admissibility of “Utility Allowance” in such cases has besn

incorporated in the policy !etters of Finance Department bearing No.FD.SR-1.9-14/

2002( /ated 31.01.2017 and No.FD.SR-IV/3-1/2019, dated 30.07.2020
s enc

{(/:E}Al losed). /
A ( (Lo Lt T
/ - 4 fofoi] 2-44-=
U -- (MUHAMMAD AKRAM)
Rt - SECT!ON OFFICER (SR-l)

15



£ } LAHORE HIGH COURT, LAHORE

{'c; ‘ (Expenditure Current Branch) Contact No. 042.99212951 (Ext-225)
."r'i:!_::""‘v-.,—:..:}‘!.:-' E-mail: sxp.currente’:ilhc.gav.pk
No. 395 B/ 1-A-2(a) (2025-2026)
Dated: _40/ 04 /2025
From
The Registrar,
Lahore High Court,
Lahore.
To

1. All the District & Sesslons Judges including
Ex-Cadre Courts in the Punjab.

2. All the Senior Civil Judges
in the Punjab.

3. All the Judges, Anti-Terrorism Courts,
in thePunjab.

4. The Judge, Small Claims & Minor Offences Court,
Lahore.

SUBJECT: FINANCIAL ASSISTANCE TO THE FAMILY OF A
CIVIL SERVANT WHO DIES WHILE IN SERVICE.

Dear Sir / Madam,

I am directed to refer to the letter No.FD.SR-I/ 3-
10/2004, dated 15.08.2017 & No.FD.SR-1/ 3-10/2004(P-1I}, dated
27-08-2025 (copies enclosed), received from Government of the
Punjab, Finance Department, on the subject cited above and to

circulate a copy thereof, for information and further necessary

action.
Yours faithfully,
Encl. A ' (Wa %i/r)’
ncl. As above. Assistant Registrar (Exp. Current)
For Registrar

Even No. & Date

Copy forwarded for information and necessary action to:-

1. The Serior Additional Registrars, Lahore High Court, Benches,
1) Bahawalpur i) Multan i) Rawalpindi '

i)  The Assistant Registrars, Bill & HR-IV Lahore High
Court, Lahore.

% e
Assistant Registraf (Exp. Current)
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~' . No.FD.SR-1/3.10/2004(P-11) -Té-}——-
W= ' GOVERNMENT OF THE PUNJAB

FINANCE DEPARTMENT

i
Dated: Lahore, 1 August, 2025

To
| All administrative Secretaries 1o Government of the Py unjab
2. The Secretary to Governor of the Punjab s ' '
3 The Secretary to Chief Minister, Punjab @
4. The Military Secretary to Governor of the Punjab &
5. All Commissioners in the Punjab
6. All Deputy Commissioners in the Punjab
7. All Heads of Attached Departments, Government of the Punjab
8. The Registrar, Lahore High Court, Lahore
9. All District and Sessions Judges in the Punjab
10. The Secretary, Punjab Public Service Commission, Lahore
11. The Secretary, Punjab Provincial Assembly, Lahore
12. The Director General, Civil Audit, Lahore
13. The Provincial Director, Local Fund Audit, Punjab, Lahore
14. The Chief Pilot, VIP Flight, Lahore
I3. The Chief Inspector of Treasuries & Accounts, Punjzb, Lahore
Subject: FINANCIAL ASSISTA.NCE TO THE FAMILY OF A CIVIL SERVANT WHO
DIES WHILE INSERVICE

In continuation of this Department’s letter bearing No.FD.SR-1/3-10/2004, dated
15.08.2007 2nd this Department’s letter No. No.FD.5R-1/3-10/2004. dated 15.08.2017, amended from time
o time, on the subject cited above and in pursuance of approval of the Provincial Cabinel in its 28" mecting
held on 03.08.2023, it has been decided to detach the 'entitlement for grant of Financial Assistance Package'
from the provisions of Rule 4.10 of the Punjab Civil Services Pension Rules w.e.l. 02.12.2024, by declaring
the tollowing family members eligible for in-service death Financial Assistance Pa;*_u:f:—

' A wife or wives s Cose of a miale civi] survant,

t.  Husband in case of « female civil servant,

Children of the deceased civil servant, in case of san below the age of 24 vears, and
unmarried daughter.

:v.  Physically / mentzlly handicapped children of the deceased civil servant without
considering their age.
P ,4‘- L
L 57 p (202 %
(KH-\LID MAH\RIOOD)
ADDL. FINANCE SECRETARY (REG.)
NGO. & DATE EVEN:
A copy is forwarded for information and necessary action to the: -

\. Accountant General, Punjab, Lahore

2. All District Accounts Officers in the Punjab

3. The Treasury Officer, Lahore

4. The Superintendent, Government Printing Press, Punjab, Lahore, with the request tg

publish in the official gazene

e
n Lahor
Wigh Coul .
Lah(‘?:re\em‘gn ary R0C0IOk

SECTION OFFICE (SR-I)
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No.FD-SR-1/3-10/2004
GOVERNMENT OF THE PUNJAB

% ’i FINANCE DEPARTMENT
Dated: Lahore, /S'KAugust, 2017

042-99212848

To

PN E N

SUBJECT:

All Administrative Secretaries to Government of the Punjab
The Secretary to Governor of the Punjab

The Secretary to Chief Minister, Punjab

The Military Secretary to Governor of the Punjab

All Commissioners in the Punjab

All Deputy Commissioners in the Punjab

All Heads of Attached Departments, Government of the Punjab
The Registrar, Lahore High Court, Lahore

All District and Sessions Judges in the Punjab

The Secretary, Punjab Public Service Commission, Lahore
The Secretary, Punjab Provincial Assembly, Lahore

The Director General, Civil Audit, Lahore

The Provincial Director, Local Fund Audit, Punjab, Lahore
The Chief Pilot, VIP Flight, Lahore

The Chief Inspector to Treasuries & Accounts, Punjab, Lahore

FINANCIAL ASSISTANCE T THE FAMILY OF A CIVIL SERVANT
WHO DIES WHILE IN SERVICE,

In continuation to this Department's letter bearing same number dated

13" November, 2014 on the subject, | am directed to state that the Competent
Authority, i.e. Chief Minister, Punjab has been pleased to approve financial assistance
package for families of civil servants who die while in service. It shall be applicable
w.e.f. 22.02.2017. The details of the said package are as under

1. LUMP-SUM GRANT:

| *BASIC PAY EXISTING RATES REVISED RATES |
SCALE (Rs. in million) (Rs. in million) !
13 0.40 160 |
5-10 0.60 1.00 {

11-15 0.80 2.20
16-17 1.00 2.50 _]
18-19 1.60 3.40 B
|20 and above 2.00 _ 4.00 !

For lhis purpase, the pay scale means in which a civil servant was
drawing histher pay.

18
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PENSION/SALARY:

The deceased’s family shall be allowed salary, alongwith annual increases in
the pay, the deceased officer / official was drawing till the date of
superannuation of the deceased civil servant.

After the date of superannuation, family pension shall be allowed as per
clause 4.10 of the Punjab Civil Services Pension Rules 1967.

ACCOMMODATION:

The family of the deceased civil servant shall be allowed retention of
Government accommodation till the age of superannuation as per provisions of
the CSR (Pb), Val-I (Pt-1) read with the Allotment Policy issued by S&GAD vide
EO(S&GAD)Policy/2009/-245 dated 19.0%.2009.

EDUCATION:
Educational scholarship is allowed to children of deceased civil servants (upto

3 children) out of Benevolent Fund as prescribed in the Punjab Government
Servants Benevolent Funds Part | & | (Disbursement) Rules 1965 & 19686.

EMPLOYMENT:

Appointment of one child or widow in BS-1 to BS-11 (including the post of
Patwari and Junior Clerk) on contract or regular basis as per provisions of Rules
17-A of the PCS (A&CS) Rules, 1974,

MARRIAGE GRANT:

Marriage grant as prescribed in clause 3(a) & 4(a) of the Punjab Government
Servants Benevolent Funds Part | & II (Disbursement) Rules 1965 & 1966.

HEALTH:

Free health facilities as per their entitiement during service of the family of the

deceased civil servant under the provisions of the West Pakistan Medical
(Attendance) Rules, 1958.

NOMINATION OF AN OFFICER AS COUNSEL:

Pension/General  Provident Fund Sanctioning  Authority in  the
Department/Organization/Office shall be nominated as Counsel to assist the

family in finalization of provision of entire package to deceased's family within
the shortest possible time.

GENERAL PROVIDENT FUND:

GP Fund shall be paid to the deceased's family as per provisions of the Punjab
Generai Provident Fund Rules, 1978,

MONTHLY BENEVOLENT GRANT:

Monthly Benevolent Grant shall be paid as prescribed in clause 3(d) & 4(d) of

the Punjab Government Servants Benevolent Funds Part | & Il (Disburs
eme
Rules 1965 & 1966 e
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CE
11.  GROUP INSURAN _ =mp! Welfare F
Insurance as prescribed in the Punjab Govt Employees Ve und
Group Insu

Ordinance, 1969.
12,  PREREQUISITE FOR FACILITATION OF FAMILY OF DECEASED CIviL
. PREREQUISITE |
SERVANT:

Under the new

disbursement of pension
simplified procedure of processing and p

\ : it Scherne (DCS) circulated by the Finance
through pens|ggeroi:tlerlt9eT:e?f%"2;:i’ng No.lE' D.SR-III/4-30§/2012 for ~dated
Deparggs;;:! avslimple two page proforma have been prescribed for all kinds of
g;ﬁi?éns. including family pensions (in-service death or peﬁS'O”thﬁ death).
Action to be taken by the concerned authorities giving timelines, which have

been already prescribed for the purpose.
(ABDUL RAUF) %

DEPUTY SECRETARY (SR)

NO. & DATE EVEN

A copy is forwarded for information and necessary action to the:-

Accountant General, Punjab, Lahore

All District Accounts Officers in the Punjab

The Treasury Officer, Lahore

The Superintendent, Government Printing Press, Punjab,
Lahore, with the request to publish in the cfficial gazette

(MOHSIN AZEEM 58
SECTION OFFICER (SR-I)

o

NO. & DATE EVEN

A copy is forwarded for information and necessary action to the:-

1. Joint Secretary, Government of Pakistan, Finance Division,
(Regulations Wing), Islamabad

2. anance Secretary. Government of Sindh, Karachi
2- Finance Secretary, Government of Khyber Pukhtoonkhwa, Peshawar
- anance Secretary, Government of Baluchistan, Quetta.
3. Finance Secretary, Azad Government of the State of Jammu & Kashmir,
. Muzaffarabad

Finance Secretary, Government of Gilgit Baltistan, Gilgit

Hedooon by oo
(MOHSIN AZEDEWLTS‘ X 1%

SECTION OFFICER (SR-l)
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NO. & DATE EVEN

A copy is forwarded for information and necessary action to the:-

4 The State Bank of Pakistan, Head Office, I.I. Chundrigar Road, Karachi

2. The National Bank of Pakistan, Head Office, I.I. Chundrigar Road.
Karachi

3. The Chief Managers, State Bank of Pakistan, Lahore, Faisalabad,
Multan, Sialkot, Gujranwala, Bahawaipur, Rawalpindi and D.G.
Khan.

4 The Regional Chiefs, National Bank of Pakistan, Lahore, Rawalpindi,
Multan, Sahiwal, Faisalabac, Bahawalpur, Jhelum, Gujrat, Gujranwia,
Sargodha and D.G. Khan

Mo’ﬁ'w‘m Aﬁ——q ™
(MOHSIN AZEEM) 'S .Q- )¢l
SECTION OFFICER (SR-I)
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LAHOR
LAHOR Et giggnggy 01422'-19‘9:21295 1 (Bxt: zzulE
y exp.current@ihc.gov.pk

. C
b “".E-mnllz e
No. 512 Budget Misc. (2025-26)
Dated: ,?/q’/ iQ/ 2025
From
The Registrar,
Lahore High Court,
Lahore.
To

i. All the District & Sessions Judges,
(in field & Ex-Cadre) in the Punjab.

ii. All the Senior Civil Judges,
in the Punjab.

SUBJECT: INSTRUCTIONS _REGARDING __APPOINTMENT _OF
CONTINGENT PAID STAFF.

Dear Sir,

~ Iam directed to refer to the subject cited above and to state
that for making transparent, fair, accountable and merit based
procedure for hiring of Contingent Paid Staff/Permanent Workman,
the Hon’ble Chief Justice has been pleased to issue the following
instructions for strict compliance by all the concerned:-

f)  No Contingent Paid appointment shall be made without seeking
prior approval from this Court through HR-District Judiciary Wing
of this Court.

(1Y) Each request for seeking prior approval/ authorization to engage
Contingent Paid Staff must inchude purpose, duration, estimated
ba‘?Ed costs and available financial resources {(preferably in the
i’:ﬁ;:m‘j:z;::;of?:e iuzzziiri :?dlowances‘ for the purpose of

g o : nng of Contingent Paid Staff.

08-11-2024 as well as

Employee,

(i)

get Misc. (2024-25) dated
s Policy Frameworik Jor Work Charged
ily Wagers and Contingent Paid Staff” issued

by the G
ovemment of the Punjab, S&GAD vide Notification

bearing No, g
O (ERB) 5-44/2019/ WC-DW-Policy ~ dated

22



No. & Date Even:
Copy forwarded for information to:-

1.

2.
3

“ A

The Secretary to the Hon’ble Chief Justice, Lahore High Court,
Lahore. '

The District & Sessions Judge (HR-DJ), Lahore High Court,
Lahore.

. The Director General, Directorate of District Judiciary, Lahore

High Court, Lahore.
The Accountant General, Punjab, Lahore.
All the District Accounts Officers, in the Punjab.

id

REGISTRAR
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LAHORE HIGH COURT, LAHORE
No.30Y9%Z  /r.o

Dated /f’;;/ 03/2025

CIRCULAR/AMENDMENT

In partial modification of this Court’s Circular qua Standard
Operating Procedure (SOPs) qua DDO Bank Accounts for payment regarding
contingencies issued vide No.14793/T.O dated 30.09.2021, the Hon’ble Chief
Justice has been pleased to approve the following amendment (written in bold

letters) in clause (iii) as under:-

AMENDMENT

iii- The Accounts and Proto.col-ﬂ Branches shall perform necessary
tasks in terms of orders passed by the Hon’ble Authority.
Furthermore, the said branches shall make the arrangements for
issuance of “crossed cheques” or “open/by-name cheques” or for
making “online payments” in the Bank Accounts of the Hon’ble

sitting and retired Judges, as the case may be;

=
(SH. D NADEEM)
ADDITIONAL REGISTRAR (B&F)
FOR REGISTRAR
Endst. No & Date Even

Copy is forwarded for information to:-

1. The Secretary, PS-I & PS-II to Hon’ble Chief Justice, Lahore High
Court, Lahore.

2 The Senior Additional Registrar, all the Additional Registrars/

Deputy Registrars and Assistant Registrars, Lahore High Court,
Lahore.

3, All the Additional Registrars (CS), Senior Private Secretaries and
Private Secretaries, Lahore High Court, Lahore.

4. The Staff Officer to Worthy Registrar, Lahore High Court, Lahore.

5 i‘hehoT‘reasury Officer, Audit Officer, Accounts Officer, Lahore High Court,
ahore,

6 Office Record.

=
ADDIHO%GISTMR (B&F)
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CIRCULAR

Subject.-

LAHORE HIGH COURT LAHORE

w. 19792 /70

Doted DO~ F- 2'6)”
{

STANDARD_OPERATING PROCEDURES (SOPs] QUA DGO BANK |
ACCOUNTS FOR PAYMENT REGARDING CONTINGENCIES.

The Hon’ble Chief Justice has been pleased to approve the opening

of two bank accounts titled “Additional Registrar (DDO) Lahore High Court,
Lahore™ as per following Standard Operating Procedure (SOPsj:-

-

Bank Account-l titled, “Additional Registrar (DDO) Lahore High
Court, Lahore”, will be cperated, and maintained by the Accounts
Branch in respect of the Hon'ble sitting Judges;

Bank Account-ll titled, "Additional Registrar (DDO} Lahore High
Court, Lahore®, will be operated and maintained by the Protocol-li
branch in respect of the Hon'ble retired Judges;

The Accounts and Protocol-ll Branches shall perform necessary
tasks in terms of orders passed by the Hon'ble Authority, (copy
attached). lFurthennore, the said Uranclws shall  make the
arrangements for issuance of “crossed cheques” or for making
“online payments” in the Bank Accounts of the [on'ble silting and
retired Judges, as the case may be;

Accounts and Profocol-ll Branches shall fulfill all the codal
formalities in the perspeclive of Audit, in respect of their assigned
bank accounts viz Additional Registrar (DDO) Lahore High Court,
Lahore;

_All the correéspendence in lerms of the assigned bhank accounts shall

be dealt with by the Accounts and Protecol-Ul Branches.,

J7=
{(Sh. Muhammad Nadeemy)

Additional Registrar (B&F/DDO)
Lahore High Court, Lahore

Endst. No & Date Even

Copy isforwnrdedfor information and necessary action to:-
The Secretary, PS-1& PS-lilo Hon'ble Chief Justice, Lahore High
Court, Lahore,

The Senior Additional Registrar, all the Additional Regis
Deputy Registrars and Assistant Registrars, Lahore High Court;
Lahore.

All the Additional Registrars {CS}, Senior Private Secretarics and
Private Secretaries, Lahore High Courn, Lahore.
The Siaff Officer, Lahare High Court, Lahore.

L h)
-1

Page (1/2)
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HIGH CO
LAHORE HIGE = 6 3093 1o
Dated /7/ 03/2025

e
M CIRCULAR/MHDMENT
In partial modification of this Court’s Circular qua Strengthening the
through Standard

rocedures of the Treasury Office Lahore High Court, Lakor®,
s (SOPs issued vide No.14017/T.O dated 02.11.2022, the
tice has been pleased 1o approve the following
ritten in bold letters) under clause ‘C’ titled

P
Operating Procedure

Hon'ble Chief Jus

amendment/addirfon famendment w

Imprest Account’ as under:-

AMENDMENT/ADDITION

a  Amendment in Clause-C-1(a) (A06301) ‘Et::iertainment and Gifts”
(includes, official meeting expenses, relmbur§ement of water
charges, camp office expenses, gifts and etc. with due process of
requisition and verification by the supervisory Officer of Protocol
wing), whereas, sanction severely should not exceed Rs.400,000/

{Rupees four hundred thousand only);

4. An additional Clause-C-1(d) qua reimbursement of “Netflix charges”
fto the extent of Principal Seat) as per -a!ready approved
“mechanism/mode of payment for Netflix connections”;

e. An additional Clause-C-1{e) “The temporary advance to the other
branch(s) shall only be provided in view of genuine
requirements/ cogent justifications routed through Finance Wing with
the approval of the Worthy Registrar, while passing directions to the
concerned branches to carry out due process of billing immediately
after obtaining sanction from the Competent Authority, in order to
recoup the utilized amount of imprest and ensuring its safe custody

for further emergency requirements 5

4. Amendment in Clause-C-4 ‘“Imprest official Account will be
maintained/ operated for the sole purpose to reimburse the sanctions
or any DDO related payment(s) or any other official
assignment or any other assigned non-taxable amount without
contradicting the Notification No.14793/T.O dated 30.09.2021"

W
(SH. MUHAMMAD NADEEM)

ADDITIONAL REGISTRAR (B&F)

TP FOR REGISTRAR

£l
- j m DLI'EQIOI Geﬂe!a‘
Il
- Dueclclate OfD{sh et Jud&cl{ll y & delcia‘ & Ca’s

3. The District & Sessi
Lahore, Sessions Judges (HR-District Judiciary), Lahore High Count,

4 The Seni it
nior Additiona| Registrar, all the Additional Registrars/

Deputy Registrg s an ;
o gislrars and Assistant Registrars, Lahore Hl'gh. Court
[ ] ?

5 Allthe Additional Reag
e il R o
6 The StafJ Officer to Worthy »

Senior Private Se ;
C
Court, Lahors. retaries and

Reoi
€gistrar, Lahore High Court, Lahore,

Page (1/2)
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7. The Librarian (Judges Library), Lahore High Court, Lahore.

8. Treasury Officer, Audit Officer, Accounts Qfficer, Lahore High Court,
Lahore.

. Office Record.

pr ol
ADDITIONAL REGISTRAR (B&F)
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LAHORE HIGH COURT, LAHORE

1 CIRCULAR
Mm_}_ljgi—_d-g Dated Lahore the A~/l- r2022

The Hon'ble Chief Justice has been pleased (o approve the
appended Standard Operuting Procedures (SOP's) to streamline the working of
Treasury Office of this Court regarding collection of revenue/receipt of
Government Treasury /State Bank of Pakistan and disbursement of payments to

the Hon'dle Judges/ officers/ officials of this court, vendors and other
beneficiaries along with the operationalization of Imprest account through bank.
2. The said SOF’s are hereby communicated for information/ necessary

guidance and implemen!amn' thereof.

NADEED)

(SH.
ADDITIONAL REGISTRAR (B&F]
FOR REGISTRAR
NO. & DATE EVEN:
Copy forwarded Jor {information and necessary action to:-

1. The Secretary/ Private Secretary-l to the Hon'ble Chicef Justice, Lahore High

Court, Lahore.
The Director Generals, Directorate of District

. Management, Lahore High Court, Lahore.
The District & Sessions Judge (HR-District Judiciary), Lahore High Court,
Court, Bahawalpurs

2
3

Lahore.
4. The Senior Additional Registrars, Lahore High

Rawalpt and Multan Benches. ) )
5. All the Additi Registrars, Deputy Registrars and Assistant Registra’™:
6.
7.
8
9.

Judiciary & Judicial & Casé

Lahore High Court, Lahore.
All the Additi al Registrars (C.S), Senior/ Private Secretaries [0 the

ion’ble Judges
Lahore High Coutt, Lahaore.

F the Worthy Registrar,
iah Court, Lahore.
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Subject: Strengthening the procedures of the Treasury Office
Lahore High Court, Lahore, through Standard

Operating Procedures SOPs

The following SOPs have been framed to streamline the
functioning of Treasury Office Lahore High Court, Lahore and for
maintaining a proper check and control aver malpractices
experienced in the past,

A. Revenue/ Receipt Deposits

1. Treasury Office Lahore High Court, Lahore, shall collect Law
and Order Receipts {Under main object hcad C026) and others
reccipts as defined in Article 118 of the constitution (F/A) and
further detailed in rules “2.7 to 2.8" of Punjab Treasury and
Subsidiary Treasury Rules (F/B), covering mainly following
kind of recciptas:

2. Court Fee realiscd in cash;

b. Copying fee;

c. Translation fee;

d. Printing Fee (ICA, RFA, List ete.);

e. Tender Fec;

f. Forfeitures (Confiscated Securities);

g- Other Reccipts of Lahore High Court, Lahore;

h. Recoveries of Over Payments, collection for utilities
services render {electricity, gas, water and telephone); '

i. Sale proceeds (or official Asset at depreciated price),
auction, Rent and etc.

2. Treasury Office Lahore High Court, Lahore, shall collect above
mentioned revenue receipt(s) against the generated ‘voucher'/
‘order of deposit’ from the respective “Branch” of Lahore High
Court, Lahore (e.g. Urgent cell, LT, Copy Counter,
Procurement, Transport, Building, Janitorial etc.) either in the

form of Cash or Cheque /Pay-order against a proper receipt.

It is further clarified that ‘cheque/pay-order’ shall be prepared

depositec Dy LNHE spective _branch in [CaS 0

. 3. Services Drporation hore™).
’nwm. Treasury Office shall duly sign and stamp the said
presented ‘voucher'/ ‘order of deposit’ and shall also issue its
‘Official Receipt’.

3. To improve the procedural system, the Treasury Office shall
deposit the collccted revenue as per above mentioned
Page 1 ofa
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pracedures into the ‘Govt. Treasury'/ g.B.P' and shfﬂl furt}!cr
prepare and maintain the following book(s)/ register(s) in-
respect of revenue/ receipt (for the use of supervisory Officer);

a. Receipt Book |Entry-wise);

b. Revenue Register [Date-wise);

c. M&!ﬁﬂi@k—ﬂf—ﬂﬁnq challan Book

M&.L_—H &2.21);
d. Govt. Treasury reconciled, sign ied and duly verifie

d
challan Book (Month-wise, after due_reconciliation

with Govt. Treasury);
e. Monthly receipt statement on form B.M-22 and

reconciliation statement;
f. Revenue/Receipt Budget Statement and record.

B. Payments/ disbursements

1. The payment/ disbursement shall be made as per the Govi.
Policy and FATF (Financial Action Task Force) guidelines
shared through A.G Punjab while implementing the chequc
payments and climinating the cash payments (vide No.PR-
10/HM/363 dated 02.09.2021, ‘F/C'"), consequently, as per
power conferred under article 119 of the constitution and the
amendment in Rule “4.49" of Punjab Treasury and Subsidiary
Treasury Rules vide Notification No. SO(TT)12-2/2014.pt-11
dated 24,08.2022 ‘F/D’.

2. The A.G/ Govt. Treasury cheques received at Treasury Office
for disbursement shall go through the following procedures
{other than the preparation of official books and registers);

a. Quantification and classification of cheques for record

purpose,
b. Manual reconciliation of each cheque with the Cheque-

Memo,

c. Manual reconciliation of each cheque with the
Voucher(s)/ Bill(s),

d. Entrics of all the received A.G cheques into the computer
sheet, (for the purpose of gencrating payment receipt(s))

e. Entries of all the received Voucher/ bills into the
computer sheet, {for the purpose of generating payment
receipt(s)).

3. The Treasury Office shall update the above mentioned record
- after receiving of cheque memofvouchers/ bills and A.G

cheques (irrespective of the cheque datc, as manual stamping,
Page20f4
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written figure work )
automated cheque pﬁ:?izg.:'fnm?t‘:f’;.“"’ SACEING-OTS itae
Furthermore, the Treasury Oﬂ"' l '." g workmg. Chys.
Troasuty receint iIcc being the custodian of
_ PIS  and  payments, (he authorized
representatives of Honourable Courts and the members of the
establishment of this august Court are hereby responsible to
r.:ollcct the cheque(s) payment against the proper receiving in
:;E;xé}ol' the circular vide No. 4370/T.OLHC dated 07.03.2022
4. To improve the procedural system, the Trcasury Office shall
prepare and maintain the following book(s)/ rcgister(s) in-
respect of Payments (for the usc of supervisory Officer);
a. Preparation of Cheque Register, (Entry-wise)
b. Preparation of Liability Register, [Entry-wise)
c. Preparation of Payments Register, (Entry-wise)
d. Preparation of Cash Book, in-respect of Receipts and
Payments, (Date, Entry-wise and month-wise)

C. Imprest Account
1. In light of the Rule “2.8 and 2.9" of Punjab Financial Powers

(Vol-1) Imprest funds shall be maintained for all relevant
purposcs and heads including (only for non-taxable);

a. (A06301) “Entertainment and Gifts® (includes, official
meeting cxpenses, reimburscment of water charges,
camp olfice expenscs, gifts and etc., with due process of
requisition and verification by the supervisory Officer of
Protocol wing), whercas, sanction severally should not
exceed Rs.99,000/- (rupees ninety nine thousand only);

b. (A03807) "POL charges” (includes, fuel charges of Pool
car, i.e. not assign to Officer/ Official), with due process
of requisition and verification by the supervisory Officer
of Transport/ Protocol wing),whereas, sanction severally
should not exceced Rs. 75,000/- (rupees seventy five
thousand only);

c. Cargo Charges and/or Conveyance charges
(rickshaw/taxi), with due process of requisition and
verification by the supervisory Officer of Protocol wing,
whereas, sanction severally should not exceed to a sum
amounting to Rs. 5,000/~ (rupees five thousand only);

2. The above mentioned reimbursement shall be made to the
5__ Officer/ Official of this august Court as per the availability of
balance of the Imprest fund, in case of non-availability/ fully-

Page 3of 4
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utilization of Imprest fund balance then the reimburscment
shall be made after Imprest fund balance has been recouped
or the sanction shall bc process s per the routine
cimbursement (other than imprest) to the Officer/ Official
vendor number through A.G cheque.
_In order to maintain the utmost transparency, Imprest fund
shall be maintained through an official Account titled
=Additional Registrar DDO and Treasury Officer, Lahore High
Court Lahore”, while complying the rules and SOPs to be
operated jointly (in cash withdrawals of more than ten
thousand rupeces) or severally (by name cheques or cash
withdrawals upto ten thousand rupees) through the
signatories i.c. 'Additional Registrar DDO’ and/ or ‘Treasury
Officer’.
. Imprest official Account will be mainlained/ operated for the
sole purpose to reimburse the sanctions or any other assigned
non-taxable amount without contradicting the Notification No.
14793/T.O dated 30.09.2021 {F/G).
. To improve the procedural system, the Treasury Office shall
prepare and maintain the following book(s}/ register(s) in-
respect of sanctions and Imprest Account: __

a. Preparation of Sanction Diary Re Entry-wise);

b. Preparation of Sanctions Paymcnt Regis ster, (Entry-

ise);
c. Preparation of Sanctions Cheques Register -
wise);

d. Incorporation of sanctions record in Cash Book.

m———————t . &
(Hafiz Hussain Tanveer) {Sh. Muhammad Nadeem)
Treasury Officer Additional Registrar (B&F/DDO)

Page & ol 4
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