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LAHORE HIGH COURT, LAHORE
PH: 042:99212951.70 Ext.273 & 144 FAX: 042-99214251

No. é / & /RHC/ C-I

From
The Registrar,
Lahore High Court,
Lahore.

To

(i) All the District & Sessions Judges in Punjab
{ii)  All the Judicial Officers posted on ex-cadre

) A
Dated Lahore, the !22 December, 2025.
Subject: STRICT ADHERENCE TO CODE OF CONDUCT.

Memo:
In continuation of the instructions issued on earlier

occasions, this Cou-rt has consistently emphasized that Judicial
Officers must uphold the prescribed code of conduct in its true and
proper spirit, yet it remains a matter of concern that adherence to
these standards continues to fall short, Ta-kingr-sen'ous note of this
persisting Zapse;. the Hon’ble Chief Justice has deemed it imperative
to reiterate certain key guidelines and to direct all Judicial Officers to
ensure. their strict, sincere, and unwavering compliance.

2, A Judicial Officer as an individual is to present before the
public an image of representative of the sacred institution of the
Judiciary. As a member of the District Judiciary and to be a living
embodiment of the powers, functions and obligations calls for
possession of the highest qualities of intellect and character, equally,
it inposes pdt-tems of behavior which are the hall-mark of distinction
of a Judicial Officer among his fellow-men.

3. Hence, followmg cardinal and core principles/code of

conduct be adhered to in letter and spirit as also earlier imparted from

time to time: -

(1) Judicial power is a sacred trust and divine duty. A Judicial
Officer should exercise 1t honestly, e_ﬁ‘l‘caently and to the best
of his capacity, keepmg atwﬂys inmind that he'is acoountable
not merely to his superior officers’ but to Allah Almighty. He

1



(2)

(3)

(4)

(9)

(6)

(7)

(8)

9)

(10)

(11)

(12)

(13)

should all the time be conscious of his onerous duty and his

integrity.

While deciding a matter, judicial consideration should }?Iz?:i
weigh and in the matter of discretion, a Judicial Officer sho

be guided only by rules of justice, equity and good conscience
and not by whims and caprices.

His behavior and, conduct should be gentlemanly: particularly
towards the litigants and lawyers. He should be courteous
and polite but firm and dignified to maintain decorum of the
Court. His conduct in and out of Court should be exemplary
which should enhance the prestige, respectability and honor
of the Judiciary in the society.

While dealing with others he should always imagine himself
in the position of the person he is dealing with and treat him
as he would like himselfto be treated.

He should always exercise self-restraint, self-denial and he
should avoid mixing up with public and members of the bar.
He should also. avoid attending private parties and functions
at public places including hotels, markets and streets except
in compelling circumstances.

He should always be keen to learn and try to gain knowledge
throughout his career. Up-dating and acquaintance with latest
technigues and knowledge should help in resolving intricate
controversies coming up before him. A judicial decision given
in sheer violation of principles of natural justice, which cannot
be handed down by a Judicial O_fﬁcer having bare minimum
legal acumen orwhere circumstances surrounding passing of
such decision suggest malaf ide, bias or favoritism on part of

- the Judicial Officer would amounr to inefficiency, negligence

or misconduct, accordingly as per circumstances.

He should never-publicize his: honesty orany other merit. He
should leave it to others to recognize his merits. He should not
be misled by the praises showered or by flattery or cajolery.

He should be respectful, courteous and obedient to his
superiors, helpful and sympathetic to his subordinates.

He should always live within his honest means and believe
in "Rizqg-e-Halal",

He should avoid employing impolite language in writing as
well as in conversation and should also try-not to annoy
others.

It is human to err. The Judicial Oﬁ‘icer is no exception to this

rule. But'he' should: be bold. enough to- admit "his mistakes

JJ;rJankIy and should sincerely try. and avoid repeating them in
ture

He ahould not incur personal obligations as far as possible.

He should never back bite or cnb and should never stoop to

flattery. k
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(14)

(15)

(16)

(17)

(18)

(19)

(20)
(21)

(22)

(23)

(24)
(25)

(26)

27)

(28)

He should believe in self-accountability. To judge his conduct
and work is the job of his superiors. And when the superiors

- point out some shortcoming in him, he must take it with grace

and try to remove it.

He should never lose his temper while presiding over the
Court, should avoid entering into arguments ‘with lawyers,
parties .or witnesses and . refrain from siding with any
party/ lawyer.

In the matter of performing judicial duties and functions, he
should always maintain his independence and should never
allow himself to be swayed either by those who are near and
dear to him or by those in authority over him.

He should maintain cordial, and affectionate relations with his
colleagues and show due respect to his seniors.

A Judicial Officer should be God fearing, law abiding,
abstemious, truthful of tongue, wise in opinion, cautious and
forbearing, patient and calm, blameless, untouched by greed,
completely detached and balanced, faithful to his words and
meticulous in his functions.

He must not show any fear or favour to any party before him
or their lawyers, both in his judgment, and conduct. His
conduct should be above board and should perform functions
without any prejudice against anyone.

He should avoid rage and should abstain from performing
functions in rage.

He should be learned in law and should have command and
cont-rol-_over the proceedings in Court.

He must be consistent in his approach and should follow

precedents of Superior Courts in matters coming up before
him.

He should always endeavour to decide cases expeditiously

gnd should take all necessary measures to ensure speedy
Justice.

He should have effective control over the staff of his court
without being rude, rough or humiliating.

A Judicial Officer must be punctual while taking or leaving his
seat,

He must be dressed in prescribed uniform and seated in

digr.uﬁed: manner, but not so as to look a proud man. He should
avoid arrogance.

He must.. avozd hearing cases, receiving guests or his
colleagues in the retiring room, besides avoiding Sfrequent use
thereof, exoept in urgent need.

He must avozd h anng ‘one: party-or his lawyer in the absence
of the other: except in the case of exparte proceedings.




(29)

(30)

(31)

(32)

(33)

(34)

(35)

(36)

(37)

(38)

(39)

; : ' latives
He must not hear those cases in which he, his nearre

or close friends have got any interest.

He should not privately communicate to any of the parties to
the litigation before him.

A Judicial Officer must avoid discussing particulqr cases save
if allowed by law or when it is intended to gwe advice or
counseling by a higher forum to lower forum.

He should not engage in any business whatsoever.

He should conduct proceedings in open court in presence of
parties/their counsel and not in chamber/ retiring room which
is meant for use only when absolutely necessary or when free
from the court work. He should not leave the judicial
work/ function with any of his court officials.

He should make endeavour as far as possible to act as
"Musleh" and help the parties to resolve the dispute through
amicable means acceptable to them, without leaving any
impression of siding with anyone.

He should give greatest importance to reasoning and
arguments to unearth truth. He should not get-annoyed with
arguments of the pdrties and must exhibit, patience and
perseverance in scanning the matter coming up for
adjudication before him.

In order to curb the tendency developed amongst the Judicial
Officers to interfere directly or indirectly in the administrative
affairs including transfers/postings, it should be known to all
the Judicial Officers that, in future, such a move by any of
them will be taken serious misconduct, entailing disciplinary
proceeding. However, in any deserving matter a
representation, through proper channel, will be considered on
its own merits afler joining at the-new place of posting.

Un-necessary and un-official visits of Lahore High Court,
seeking interview/ audience with the Hon'ble Chief Justice
and Hon'ble Judges without observance of proper channel or
prior permission shall also lead: to initiation of disciplinary
proceedings against the Judicial Officers found breaching this
direction. In hardship cases, prior permission through
Registrar of this Court shall be a condition precedent.

All kinds of correspondence shall be addressed to the
Registrar of this Court (through proper channel) rather than to
the Hon'ble Chief Justice or any other Hon'ble Judge in the
light of Rule-1 & 2, Chapter 19-A, Vol-IV of the High Court
Rules & Orders.

A Judicial. Officer must decline resolutely to act in a case
inuolvi_n_g his own interest, including those of persons whom
he regards -and treats as near relatives or close friends. He
must rigidly refrain from entering: irito or continuing any
business dealing, howsoever unimpgrtant it may be, with any

‘party to acase before him. -He must refuse to-deal with any

case:inywhich he has aiconnection with.one party or its lawyer.
To ensure that justice is not only done, but is also seen to be
done, a Judicial Officer must avoid all possibility of his opinion




or action in any case being swayed by any consideration of
personal advantage, either direct or indirect.

(40) A Judicial Officer should not engage in any public controversy,
whether by way of speech, writing, debate or comment at any
forum, and least of all on political questions, even if such
questions involve a question of law. He shall not have any
interaction with the media, especially in relation to issues
which may give rise to public debate or adversely affect
institutional collegiality and discipline. Where, however, an
allegation is made public against him, he may place the matter
in writing before the Authority for an appropriate institutional
response. He shall not cause any judicial or administrative
matter to be discussed publicly, nor shall he make public any
communication relating to his personal or official matters.

(41) A Judicial Officer should endeavour to avoid, as far as
possible, being involved in litigation either on his own behalf
or on behalf of others. In particular he should not involve
himself in activities such as industry, trade, or speculative
transactions, for the pursuit of wealth can never be the
objective of a Judicial Officer.

(42)  The Judicial Officers would abstain from presiding/ attending
any social, cultural, political and diplomatic functions.

(43) Soliciting invitation by ‘the Judicial Officers to attend
conferences/meetings from foreign/international agencies
would be considered misconduct and if such an invitation is
received by a Judicial Officer in his personal name, he would
intimate the inviter to route such invitation through the
Registrar of this Court.

(44) A Judicial Officer would not accept an invitation of
dinner/ reception to be hosted in his honour from an individual
member of the Bar.

4. All Judicial Officers under your respective supervision
should be informed accordingly. Previous instructions issued by
this Court, vide letters No. 424/RHC/C-I dated 03.11.2008,
No. 33231-Job(l) dated 14.12.2010, No. 264/RHC/C-
dated 08.07.2021, and No. 199/RHC/C-I dated 07.05.2025
(copies enclosed) should also be brought to the attention of all

Judicial Officers for strict compliance.

Encls. As above w

(AMJAD IQBAL RANJHA)
REGISTRAR

-



CONFIDENTIAL
LAHORE HIGH CQURT, LAHORE

No, égé JRHC/C-I

From
The Reglstrar,
l.ahore High Court,
Lahore,

To

All the Distrlct and Sesslons Judges
In the Punjab and lslamabad.

Dated Lahare, the 625 November, 2008,
Subject: REVISED CODE OF CONDUCT FOR MEMBE OF su
JUDICIARY,

Dear Sir,

| am directed to refer to the subject and lo forward herewlth a copy of Revised
Gode of Gonduct approved by the Hon'ble Chlef Justice, for clrculation amongst the Judiclal

officers under your adminlslrative control, for sliict adherence,

Yours falthfully,

Lk

(CH.MUHAMMAD DIN BASRA)
DISTRICT & SESSIONS JUDGE
(ESTABLISHMENT)

Encl: As abova.

EndstNo. 425 JRHGICH, Dated Lahors, lhe OZ)""( November, 2008,
Copy wilh a copy of Revised Code of Conduct Is forwarded for Informallon to:-

-

The Secrelary, Law & Jusllce Commisslon of Paklstan (Supreme Court Bullding),
Islamabad.

The Assjstant Reglstrar (JOB-I), Lahore High Court, Lahore.

The Asslstunt Regletrar(JOB-II), Lahora High Gourl, Lahore.

The Assistanl Reglstrar (Leglslallon), Lahore High Court, Lahore.

The Assislant Reglstrar (Gaz), Lahore High Court, Lahore, for clrculalion
amongst lhe Judiclal Officers' posted as Officers On Spaolal Duly, Lahore High
Courl, Lahore,

8. The Judiclal Officers serving on ex-cadre posts (as per llst attachad).

ASSISTA%; REGISTRARICONEBL)

G SRR S



REVISED CODE OF CONDUCT
For Members of Subordinate Judiciary

No man has a right to judge another man except when the society

has entrusted him with the task of judging others and settling their disputes.
The members of the superior and subordinate judiciary in our country have
been chosen by our society to carry out this onerous duty.

2.

For the members of the superior Judiciary code of conduct has been

prescribed by the Supreme Judicial Council. For the members of the
subordinate Judiciary in the Province of the Punjab I prescribe the following
code of conduct and discipline to be followed and observed meticulously: -

()

)

(3)

(%)

(3)

(6)

The Judicial power is a sacred trust and divine duty. A judicial officer
should exercise it honestly, efficiently and to the best of his capacity
keeping always in mind that he is accountable not merely to his superior
officers but to God Almighty Himself. He should all the time be
conscious of his onerous duty and his integrity.

While deciding a matter, judicial consideration should alone weigh and in
the matter of discretion, a judicial officer should be guided only by rules
of justice, equity and good conscience but not by whims and caprices.

His behaviour and conduct should be gentlemanly particularly towards
the litigants and lawyers. He should be courteous and polite but firm
and dignified to maintain decorum of the Court. His conduct in and out
of Court should be exemplary which should enhance the prestige,
respectability and honour of the court in the society.

While dealing with others he should always imagine himself in the
position of the person he is dealing with and treat him as he would like
himself to be treated.

He should always exercise self-restraint, self-denial and he should avoid
to mix up with general public and members of the bar. He should also
avoid to attend private parties and functions at public places including
hotels, markets and streets except in dire need.

He should always be keen to learn and try to gain knowledge
throughout his career. Up-dating and acquaintance with latest
techniques and knowledge should help in resolving intricate
controversies coming up before him.



(7)  He should never publicise his honesty or any other merit. He should
leave it to others to recognize his merits. He should not be misled by
the praises showered or by flattery or cajolery.

(8)  He should be respectful, courteous and obedient to his superiors,
helpful and sympathetic to his subordinates.

(9) He should always live within his honest means and believe in Rizq-e-

Halal (OM=> @) )).

(10)  He should avoid employing impolite language in writing as well as in
conversation and should also try not to annoy others.

(11) It is human to err. The judicial officer is no exception to this rule. But
he should be bold enough to admit his mistakes frankly and should
sincerely try and avoid repeating them in future.

(12)  He should not incur personal obligations as far as possible.
(13)  He should never back bite or crib and should never stoop to flattery.

(14)  He should believe in self-accountability. To judge his conduct and
work is the job of his superiors. And when the superiors point out
some shortcoming in him, he must take it with grace and try to
remove it.

(15)  He should never lose his temper while presiding over the Court,
should avoid entering into arguments with lawyers, parties or
witnesses and refrain from siding with any party/lawyer.

(16)  In the matter of performing judicial duties and functions, he should
always maintain his independence and should never allow himself to
be swayed either by those who are near and dear to him or by those
in authority over him.

(17)  He should maintain cordial and affectionate relations with his
colleagues and show due respect to his seniors.

(18) A judicial officer should be God fearing, law abiding, abstemious,
truthful of tongue, wise in opinion, cautious and forbearing, patient
and calm, blameless, untouched by greed, completely detached and
balanced, faithful to his words and meticulous in his functions.

(19)  He must not show any fear or favour to any party before him or their
lawyers, both in his judgment and conduct. His conduct should he above



(20)

(21)

(22)

(23)

(24)

(23)
(26)

(27)

(28)

(29)

(30)

(31)

(32)
(33)

board and should perform functions without any prejudice to anyone.

He should avoid rage and should abstain from performing functions in
rage.

He should be learned in law and should have command and control over
the proceedings in Court.

He must be consistent in his approach and should follow precedents of
Superior Courts in matters coming up before him.

He should always endeavour to decide cases expeditiously and should
take all necessary measures to ensure speedy justice.

He should have effective control over the staff of his court without being
rude, rough or humiliating.

A judicial officer must be punctual while taking or leaving his seat.

He must be dressed in prescribed uniform and seated in dignified
manner, but not so as to look a proud man. He should avoid arrogance.

He must avoid hearing cases, receiving guests or his colleagues in the
retiring room, besides avoiding frequent use thereof, except in urgent
need.

He must avoid hearing one party or his lawyer in the absence of the
other except in the case of exparte proceedings.

He must not hear those cases in which he, his near relatives or close
friends have got any interest.

He should not privately communicate to any of the parties to the
litigation before him.

Judicial officer must avoid discussing particular cases before them save
if allowed by law or when it is intended to give aadvice or counseling by a
higher forum to lower forum.

He should not engage in any business whatsoever.

He should conduct proceedings in open court in presence of
parties/their counsel and not in chamber/retiring room which is meant
for use only when absolutely necessary or when free from the court
work. He should not leave the judicial work/function with any of
his court official.



(34)

(33)

(36)

(37)

He should make endeavour as far as possible to act as "Musleh”
(cd.an ) and help the parties to resolve the dispute through amicable
means acceptable to them, without leaving any impression of siding
with anyone.

He should give greatest importance to reasoning and arguments in
order to unearth truth. He should not get annoyed with argument of
the parties and must exhibit, patience and perseverance in scanning
the matter coming up for adjudication before him.

Before assumption of charge and on appointment as a Judicial Officer
he shall make oath in the form as prescribed by the Lahore High
Court before the person so designated for the purpose (Form
attached). He should also file a statement/declaration of his assets
and of his/her dependents.

One should never forget that he/she is accountable to God Almighty
in the end.

/
'/fﬁa'&’d'u:ﬁ*""’
SAYED ZAHID HUSSAIN
CHIEF JUSTICE

31-10-2008
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EAMORE WIGH COURT LAHORE,
o DD %) soncr)

From :
. '1 hr Reglstrar,
ore High Court,
dre. :
To-

Alllthe Dlsmct & Sassnons Judgcs
in the Punjab/]slmnabad Capital Terrltory

Dated Lahore, thef Eﬁ gDccembelr, 2010. ,

Subject:.  CONDUCT OF JUDICIAL -OFFICERS AND CONDUCT OF
. COURT.PROCEEDINGS BY THEM..

Dear sir,
Kmdly rcfer to tha various Instructibns issued by this Coutt on the

subject notcd shove from time to time. The Hon’ble Chief Justice is pleased to
reiterate them anttl to nnpress further upon them as vhder ;-
‘1)  Court proceedings should be gommenced with 5 recitation from‘ the
Holy 'Quran and a Presiding Ofﬁcef should never 'forgef his being
acefountallyle to Almlghty Allah in the thscharge of his Judicial duties in
this world and- the ‘world hereafter. o
2) A Tudjcidah Officer should be courtcouls pohtc Wcllabehaved and well-
mﬂhnercd towards all those appeanng before him;, be they. Advocatcs
. parmes tc the pmcecdmgs_ or witnesse§ in them; without compromising
the independerice of his Court and j}ﬁs._power to co;ltrol-' the Court -
. prqceediﬂga-. '
3) A fudicial Officer shallonot do techp_ii:gl_ justice -and concentrate on

-

sulistantigl _.j.u.'stidc. Evétrv.vase rcmand"i::d by an Appellate or Revisional
Colirt onlsuch &'gfbmm.hiay result in the recording of an adverse entry
agdinst the doér-of stdh instice, -
4)  There shall be zero taidmnce for corruption in whatever form it is, The
" Preiding Judg; wanfd" Ieep a close eye on the Court staff wonkmg
under  him and be-’ raanonmblu for tlwh mdulglng in coxmptmn or
corfupt practlccs “
5) Anl Andual EvaluatwnfConfidantlal {chort recorded by an Officer.
", shauld reﬂect’ ‘true and correct wvark conduct and mtcgnty of .the
g Oﬁiccrfoi'ﬁrlal rcported ‘upon. A. buised false ar factlmlly incorrect
v % repgurt mqy- leqd into df adverse entry t{gamst the Reportmg Officer.

!
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2.

D

N

8

.9)

10)

2

A Dlstnc and +Sessiony Judge shoujd malc cvcry posmblc offort to '
figure outja solution of a problom faced, by lim at his own level under.

mtnnatiori to'this court wﬂ.hout reference to t is court unless the gravity

theréof requn'cs otherwnse

A Scsslons Judge should invarw,bly al.ﬁow a [;ocal Member Punjab Bar

Council tcl see him as and when, reqmrdd by Him.

|

Every Judicial Officer, should stop use of 1tnobile phones during the

working hours. Should the use be mdi!apbns ble, it be restricted to the

. close fam;ly members only. An’ Ofﬁdcr for hd committing breach of

this directjon.shall swerely be. dealt wi:th angi dxsclphnary proceedmgs
initiated against hiri. A Judicial Oﬂicct shallisee to it that this direction

1

is strictly followed by the Court ofﬁcxats unde,r his control.

Serious view shall be taken of a Jtldtciaﬂ 'Officer approaching the
Hon’ble Ghief Justice, an Hon’ ble Judge ol aﬁ Officer of this Court

'through aﬁ Advocate, Office bearers qf a-Bgr or M@mbor Punjab Bar -

Council’ fdr a request of his transfer to h particular station. Disciplinary

procecdu;gs for miscondugt shall be mltlatqzd against a violater. An

Officer feeling aggrieved at his posting’ Jshou.ld tender " a formal

representation which will be decided within a'period of 30 days.

Every District and Sessions Judg;-: sliall constitute a Standmg

Commxttce comprising himself: being) its biead Addmonal Sessions

Judge-1, Senior Civil Judga, Scmor Most Owil Judgc postcd at the Sub- °
Division (¢very Stib-Division in-case of mord than one), a Senior local

Member Bun,jab Bar Council (senior in age){, President and Sccretary

District Bar Assodiation nnd Pwmdent and Sécretary Sub-Dlwsmn Bar

; Assoclatmn (every ﬁ;}h«l‘.’:wwmn in case of ‘more than one) “This

Commxttce may be known as District Bar F.nd Bench Co-ordination
Commlttce It should mﬁ t.monthly or‘as and‘when situation calls for to

'I\'
deal with and a:mcub];r fcﬁolve issues ansina on rclatmns between the -

. Bar a.nd Bénch.

I am, therefore, to IBCIL]W&'; you stnctly to act upon these Instructions and

make the Ofﬁccrs worklhg under yﬂ}i gqually to carry thémlout

3.

Please aclmowledgc recmpt

;Your_‘s f&iﬁfﬁjlly,

HCT' & S {SSIONS JUDGE
(ESTABLISHMENT)

- DIS

13



LAHORE HIGH COURT, LAHORE |

No. fgéjz S RHC/ C-I

From
The Registrar,
Lahore High Court,
Lahore.
To
i All the District and Sessions Judges in Purnjab.
i, Al the judicial officers posted on ex-cadre.
Dated Lahore, the g Y 2021,
Subject:- STRICT ADHERENCE TO CODE OF CONDUCT.
Memo:

The Hon’ble Authority has taken serious notice of the elemenis

exhibiting misconduct and bringing bad image to the sanctity, hisioric

stature and sublimity of this Institution. Hence, following cardinal and core

principles/ code of conduct be adhered to in letter and spirit as also earlier

imparted from time to time:- ‘

a.

Exertion of any kind of inﬂ%ﬁ@ence for seeking  choice
posting/transfer by any judicial officer shall entail stern
disciplinary action, record whereof snall also be placed on
CRDOSSier accardmglyj

‘ _PO ting/ transfer of all judicial af]zcer“ shall be based upon

a systematic monitoring and evaluation/assessment
mechanism, foremost assessment permd of performance

shall zake effect from 06.07.2021 to 31. 07.2021;

Off and on un=necessary visits of High Couri, seeking
interview/ audience with the Hon’ble Chief Justice awd
Judges of this,; Court without observance of proper channe!

shall also Zead to. initiation of disciplinary proceedings
against the judzczal officer found breaching this direction. In
hardship cases, prior permission through Registrar of this
Court shall be a condition precedent’

A judicial ofﬁcer is supposed to iead a reserved social life,

therefore, he should avoid using of Facebook, Twilter,
Iristagram and such other social _mecim apphcatmnw ete.;




e. Keeping and displaying blue light on official or private’
vehicle of any judicial officer or putting green plates on their
private vehicles shall @1]8@ amount ta mzsmmdu@ and shall

- be Smcﬁy dealt wzth : : “

F Iclusion in all kinds of un- fo czal Whatsapp groups and
other social media modes, unauthorized sharing of any kind
of privileged Information through any media mode and
usage of mobile phones dunng court hours (except Wﬂtermﬁ)
is strictly prohibited; '

:
i
i
4
i
b
<
J
j
i
:
;

g. All. kinds of correspondence shall be addressed to the
Registrar of this Court, to be routed through Dzsmu &8s
Sessions Judge concerned, only;

h. A judicial oﬁﬁc@r is bound m Stﬁ@itlyabserve punctuality and
wear officinl uniform as prescribed- by this Court;

2. The Hon’ble Amhaﬁﬁy has thus been pleased to direct that all
the judicial officers’ posted .in '-ﬁeld/ex;édd‘re Sh@li ‘abide ?;vy the above
instructions in letter & spirit.

3. It is further directed that in case any judicial officer is found

violating afore mentioned instructions, not @nZy strict disciplinary action
shall be taken against him/ her but this misconduct shall also be placed in
his/her C.R.Dossier/ Personal File to be considered against him/ her at the

time of his/her promotion.
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{il

Subject:

Memo:

LAHORE HIGE COURT, LAHORE
No. YA4 /RHC/C

The Registrar,
Lahore High Court,-

Lahore.

All the District dnd Sesslons Judges in Punjah.
All the judicial officers posted on ex-cadie.

[
Dated Lahorse, the 971 Moy, 2025.
STRICT ADHERENCE 10 CODE OF CONDUCT

Time and again, this Court has been. impressing upon ithe

judicial officers for observancz of code of conduct in true spiric but it

appears that their aompiiancé is generally lacking.

2

Taking serious notice of the sifuation, ihe Hon'ble Chief

Justice, in continuation of the eariier instructions issued from time to

time, has been pleased to reiterate followiny instrictions for all the

Jjudicial officers for strict complianca:-

i)

(i)

(iii}

In order to curb the tendency developed amongs:i the
Judicial’ officers to interfere directly or indirectly in the
administrative affairs including transfers/postings, i
should be known to all the judicial officers that, in future,
such a move by any of them will be taken sericus
misconduct, entailing disciplinary proceeding. However, in
any deserving matter a representation, through proper
channel, will be considered on its own merits ajfter joining
at the new place of posting;

Un-necessary and un-official visits of Lahore High Court,
seeking interview/ audience with the Hon'ble Chief Justice
and Hon’ble Judges withcut observance of proper channel
or prior permission shall also lead to initiaiion of
disciplinary proceedings ugainst the judicial officers found
breaching this direction. In hardship cuses, prior
permission through Regisirar of ihis Court shall be «
condition precedent;

All kinds of correspondence shall be addressed to the
Registrar of this Court (through proper channel) rather than
to the Hon'ble Chief Justice or any other Hon’ble Judge it
the light of Rule-1 & 2, Chapter 19-A, Vol-IV of the High
Court Rules & Orders.

16



3. - Allthe judicial officers serving under your respective control
pe informed accordingly. Instructions issued previously by this Court
vide letters No, 424/ RHC/ C-I dated 03.11 2008 No.33231-Jobfl) duted
14.12.2010 and No. 264/RHC/C-I dated 08.07.2021 (copies enclosed)
be also brought to the notice of all the _;ud:cxal officers for strict

mmphan(.‘!?

Encls. As above _ ~ (AMJAD IQBAL RANJHA)
REGISTRAR
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LAHORE HIGH COURT, LAHORE
i 042-99212951-70 Ext, 134 FAX: 042:99214251

No..372_ /RHC/B.25(3¢H),
From .
The Regislrar,
Lahore High Court,
Lahore.
To

All the District & Sessions Judges
in the Punjab including on Ex-Cadre.

]
Dated Lahore, the _9__ day of April, 2025.

SUBJECT: STRICT ADHERENCE TO THE TIME SCHEDULE AND
INSTRUCTIONS PRESCRIBED FOR WRITING OF
PERFORMANCE EVALUATION REPORTS FOR THE

YEAR-2024.

Dear Sir, )
I am directed to refer to the subject cited above and to

state that, vide this Court’s Circular Letter No. 936/ RHC/ B.25(3C-1l),
dated 06.12.2024, the Hon’ble Chief Justice was pleased to direct
you to ensure that the Performance Evaluation Reports (PERs) of all
Additional District & Sessions Judges, Senior Civil Judges, Civil
Judges, and Special Judicial Magistrates for the year 2024 under
you administrative control must be recorded by the end of the first
week of January 2025 and forwarded to this Court by 8th January
2025 as well as send your own blank PER forms, relating to
field/ ex-cadre postings separately, to this Court by 01.01.2025.
However, compliance has not yet been ensured by some officers,
despite the issuance of reminders dated 23.01.2025 and
27.02.2025, respectively.

3, [ am, therefore, directed to request you to kindly furnish
your own Performance Evaluation Report (PER) Form, along with the
duly recorded PERs of the remaining Judicial Officers who weré
working under your administrative control during the year 2024,
within seven (07) days positively. However, in case where any
Judicial Officer who served under your kind administrative control
during the year 2024 fails to submit the prescribed PER Form within
the stipulated timeframe despite your efforts, you may proceed 10
initiate the report on the basis of the available record, in accordance
with Para-13 of ‘instructions for Filling up the Performance
Evaluation Report Forms” {copy enclosed).

18



3 Your cooperation in this regard will be highly appreciated.
Kindly ignore this, if the needful has been done, in the meanwhile.

Yours faithfully,

{C uhammad Anwar-ul-Hag)

DISTRICT & SESSIONS JUDGE
,T; (HR-DISTRICT JUDICIARY)

No. & Date: Even,

Copy is forwarded for information and strict compliance to all
Judicial Officers working on Ex-Cadre posts.

——m;;ss:oxs JUDGE
1 (AR-DISTRICT JUDICIARY)
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Punjal Estacods 2013 14t
{NSTRUCTIONS FOR FILLING UP THE

PERFORMANCE EVALUATION REPORT FORMS

1. (i) PER is the most Importent record for the assessment of an
' of ficer. At the same lime the qudity of PER is a measure of the
compatence of the Reporling Officer and Countersigning
Officer. It is, therefore, essential that utmost care is exercised
by all Reporling and Countersigning Officers.
(ii) The Reporting and Countersigning Officers should be—
(a) asobjeclive as possible, and
(b) dear and direct, not ambiguous or evadive in ther
remearks.
i)  The over-riding importance of Part-IV should be dearly
understood in the overal grading.
(iv) Over-raling should be eschewed by 4l Reporting/
Countersigning Officers.
(v) Vague impressions based on inadequate knowledge or isolated
incidents should be avoided.

2 The forms are to be filled in duplicate. Part-l will be filled by the
officia being reported upon and should be type wrilten.

3. Part-ll to 11l will be filled by the Reporting Officer and Part-IV by
both the Reporting Officer and Countersigning Officer. Part-V(a) will be filled
by the Countersigning Offiger. -

4 Assessment in the PER should be confined to the work done by the
officer reported upon during the period covered by the report.

5. Reporting Officer is expected to counsel the officer being reported upon
about his wesk points and advise him how to improve. Adverse remarks
should normdly be recorded when the officer fals to improve despite
counsaling.

6. The PER form should be filled in a neat and tidy manner.
Cuttings/erasures should be avoided and must be initialled, where made.

7. (i) The raing in Patll should be recorded by initialing the
appropriate box.

(ii) In Part-lll(a) Pen-Picture should dso include remarks about the
reputaion of the officer,

8. For uniform imagradim of qudities, elc, lised in Part-ll, the two
extreme shades are mentioned againg each item. For example, a very courteous

officd will be raded ‘A’ in Part-ll (5). A haughty and ifl-behaved Officd will
mait a'C rding.

9. The Countersigning Officer should weigh the remarks of the Reporting
Officer againgt his persona knowledge of the officia being reported upon,
compare him with other officids of the same grade working under different

Page:36
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Instructions About ACRs

Reporting Officers but under the same Countersigning Officer, and then give
his overall assessment In Part-V, In certaln categories of cases remarks of a
Second Countersigning Officer may also be required to be recorded. In cases
whare the work of the official reported upon Is supervised aso by an officer
outside the norma chain of supervisory commend in respect of some
technicd aspects, such officar may send his remerks in respect of such
spedific aspedts to the Second Countersigning Officer by the third week of

January through a separale sealed cover,

10. If the Countarsigning Offlcer differs with the grading or remerks given
(in parts other than Part-111) by the Reporting Officer, he should score it out
and give his own grading in red Ink. In Part-V he is required to give his own
 asseasment in addition to that of the Reporting Officer.

11. The Countersigning Officer should underline, In red ink, remarks which
in his opinion are adverse and should be communicated to the officer
reparted upon.

12, Time schedule for completion of PER writing —

(i) The officia to be reported upon should submit the PER Form
dter completing Part-l to the Reporting Officer on 1* day of
January.

(i) The Reporting Officer should record his remarks in eppropride
parts by the end of 1% week of January and pass on the report to
the Countersigning Officer by 8" January.

(iii) The Countersigning Officer should record his remarks by the
end of second week of January and pass on the report to the 2™
Countersigning Oificer, if any, by 16" January.

(iv) The find Countersigning Officer should dso record his
remarks within one week.

(v) Report writing should be completed within the month of
Januery.

13. In the event of non-submission of PER Form by the officer reported
upon within the stipulated time, the Initiating Officer may proceed to initiate
PER on the bad's of avalable Information,

Pagar 37
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LAHORE HIGH COURT, LAHORE.

Phone N0.042-99212951-66 (Ext.236-237)

o/ 5T JLibrary
Dated: September 08, 2025

From
The Registrar,
Lahore High Court,
Lahore.

To

i, All the District & Sessions Judges the Punjab.
ii. All the District & Sessions Judges posted on ex-Cadre in the Punjab.
iii. The Senior Additional Registrars, Lahore High Court, Bahawalpur,
Multan & Rawalpindi Benches.

Subject: LAHORE HIGH COURT LEAVE RULES, 2025

Dear Sir,
Please find enclosed herewith copy of Gazette Notification No.144

of 2025 containing “Lahore High Court Leave Rules, 2025” as published in
the Punjab Gazette (Extraordinary) at pages 1095-1115 vide Notification
No.SO[CAB-1)6-10/2025 dated 01.09.2025 for information and implementation

in letter & spirit,

Yours sincq.j\ely,
<> —
(MUHAMMAD JAMIL)
Librarian

for REGISTRAR
Lahore High Court, Lahore

No. & date even:

Copy forwarded for information & necessary action to:
i The Secretary/ Private Secretary-I to Hon’ble Chief Justice, Lahore High Court, Lahore.
.  All the Additional Registrars, Deputy Registrars & Assistant Registrars, Lahore High
Court, Lahore.
wi.  The Additional Registrars (CS)/ Senior Private Secretaries/ Private Secretaries to all the
Hon'’ble Judges, Lahore High Court, Lahore.
v The Staff Officer to the Registrar, Lahore High Court, Lahore.
v The R&RO (Judges Library), Lahore High Court, Lahore.

vi.  The Librarian/Assistant Librarians at Bahawalpur, Multan & Rawalpindi Benches.
vit, Office record.
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GOVERNMENT OF THE PUNJAB
LAW AND PARLIAMENTARY AFFAIRS DEPARTMENT
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(144 of 2025)

1 SEPTEMBER 2025

Notification No.SO(CAB-1)6-10/2025, dated 01.09.2025 issued by the
Implementation and Coordination Wing of Services and General
Administration Department, is hereby published in the Punjab Gazette

(Extraordinary) for general information:
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To be substituted for the notification bearing the same number and date

No. SO0(CAB-1)6-10/2025
*GOVERNMENT OF THE
' PUNJAB
SERVICES & GENERAL ADMINISTRATION
DEPARTMENT

(IMPLEMENTATION &COORDINATION WING)
Dated Lahore, the 01* of September, 2025

NOTIFICATION

No.SO(CAB-1)6-10/2025.— In exercise of the powers conferred under Article 208
- read with Article 203 of the Constitution of the Islamic Republic of Pakistan, the
Govemnor of the Punjab is pleased to make the following, namely:~

The Lahore High Court Leave Rules, 2025

Ridle | ' Description Page
; Preamble. ey -
; : T - )
PRELIMINARY |
1. Short title, apphen.tlon and eominumnehi. 2
2 Deﬁnmuns ; 2
Cll&ﬂ_ IE,L RII | 4
| _ LEAVE
3. Leave. ey s 4
4. Leave is not a right. _ 4
5, Compctmt Authority to Eant leave. 4
' CHAPTER III 4
APPLICATION FOR LEAVE
[ 6. Appl:catian for leave. : : e = 4
% Lenvetobeapphedmte:msofdays. 5
~ CHAPTER IV 5
CALCULATION AND ACCUMULATION OF LEAVE
8. Calculation of ieave, i . 5
9. Eaming of leave. 5
10. Vacation establishment or Service. 5
CHAPTER V 6

. GRANTOFLEAVE

11, Grant of leave. 5
12. Leave on half pay. 6
13. Leave on medical certificate alongwith Form of Medical Certificate. 6
14. | Leave to an official or officer or a member of the Service who is unlikely ;i
to be fit to return to duty.
. CHAPTER V1

b - CASUAL LEAVE .
15. | Casual leave. 1 g
16. .| No combination of casual leave. 8

16-A | No combination of casual leave, ' 9

oy . ; 22
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]

CHAPTER VII 9
'SPECIAL KINDS OF LEAVE
17. | Maternity leave. g
18. . | Special or Iddat leave. =
19. Leave not due. 5
20. Quarantine leave. =
21. | Disability leave. n
22 Ex-Pakistan leave. m
23. Compensatory leave. _ L -
CHAPTER VIl 12
STUDY LEAVE
24, | Study Icave along with Form For Surety Bond. 12
[ - .~ CHAPTER X _ 14
"LEAVE WITHOUT PAY (EXTRAORDINARY LEAVE)
[25. | Leave without pay (extraordinary leave). S o B2t 14
; ' CHAPTER X . 15
LEAVE PREPARATORY TO RETIREMENT (L.P.R.)
| 27.__| Encashment of refused eave preperatory to retirement. 15
' CHAPTER XI 16
MISCELLANEOUS
29. | Recall from leave, etc. - i 16
30. Overstay after sanctioned leave, etc. 16
31. | Leave when starts and ends. 16
32. | Any type of leave may be.applied for. 16
33. | Combination of different types of leave, etc. 17 |
34. | Manner of handing-over charge when proceeding on leave, etc. 17
35. | Assumption of charge on return from leave, etc. = 17
36. - | Leave to lapse when official or officer or a meémber of the Service quits 17
service. -
37._ | Leave not to be granted in certain circymstances.
38. | No employment of any kind during leave. 18
39. | Combination of holidays with leave. 18
‘40. | Leave to probationer, & person on probation. 18
41. | Relaxation of rules in cases of hardships. 19
42, | Interpretation. 19
43. | Residuary matters. 19
: ' SCHEDULE 20
. CHAPTER 1
: PRELIMINARY

1. Short title, application and commencement. — (1) These rules may

‘t:_e called the Lahore High Court Leave Rules, 2025.

(2)  These shall apply to officials or officers of the establishment, the

Cm subordinate to Lahore High Court and members of the Punjab Judicial Service.

-

(3)  These shall come into force at once.

2. Definitions. ~ In these Rules, unless there is anything repugpant in the

25



1098. THE PUNJAB GAZETTE (EXTRAORDINARY) SEPTEMBER 01, 2025

= 3

subject or context,~

(@

(b)

)

@

©

®

()

®

(k)

(m)

(n)

“Appointing Authority” means the authority competent to make
appointment of an official or officer or a member of the Service under
the relevant rules;

“Bench” means the Bench of the High Court as provided in clause (3)
of Article 198 of the Constitution;

“Chief Justice” means the Chief Justice of Lahore High Court,
Lahore, and includes the Acting Chief Justice;

“Competent Authority” means the Chief Justice of the High Court, as
well as a judge or an officer or a Supervisory Officer, as the case may,
appointed and notified by the Chief Justice of the High Court, who is
authorized or delegated to exercise specified powers and functions
under these Rules as provided in the Schedule;

“Constitution” means the Constitution of the Islamic Republic of
Pakistan; :

“Court” means any Court subordinate to the High Court established
under the provisions of the Civil Courts Ordinance, 1962 (Ordinance
No. II of 1962), and includes any Spegial Court subordinate thereof;

“duty” means and includes training, courses, conferences or any other

work assigned by the Competent Authority in the interest of the
establishment or service, as the case may;

“High Court” means the Lahore High Court, I.;ahore including all
Benches of the Court;

“establishment” means an establishment of the High Court or the
Courts subordinate to the High Court whereat an official or officer is
employed or working; :

“Judicial Officer” means a Judicial Officer belonging to: the Punjab
Judicial Service constituted under the provisions of the Punjab Judicial
Service Rules, 1994, or under any other law or rules, etc.;

“leave” means any kind of leave permissible under these Rules;

“member of the Service” means a member of the Punjab Judicial
Service constituted under the provisions of the Punjab Judicial Service
Rules, 1994, or under any other law or rules, etc.;

“officer” means an officer of the establishment of the High Court ot
the Courts subordinate thereto or a Judicial Officer belonging to the
Punjab Judicial Service and posted against any of the
establishment for the time being; . o
“official” means an official of the establishment of the High Coust or

A
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—

any official performing his duties and functions in the Courts
subordinate thereof;

(0) “Schedule” means the Schedule to these Rules;

(p)  “Service” means the Punjab Judicial Service constituted under the
provisions of the Punjab Iud:clal Service Rules, 1994, or under any
other law or rules, etc.;

(@  “Supervisory Officer” means an officer supervising affairs of any
Berich of the High Court or any officer of Courts subordinate to the
High Court at district or tehsil level, as the case may be;

(2) In these Rules, unless there is anything repugnant in the subject or
context, the words importing the masculine gender shall be taken to include females;
and the words in the singular shall include the plural, and vice versa.

(3)  The words and expressions used but not defined in these Rules shall
have the same meanings as are assigned to those words and expressxons in the General
Clauses Act, 1897 (Act No. X of 1897).

CHAPTER II
LEAVE
3. Leave.~ (1) There shall be different kinds of leave as provided in
these Rules. ; '

2 Leaveshallbnegmedupmvidu.linmm.

. 4. Leave is not a right— (1) Luﬁshaﬂnotbeclaimgdqsamnﬂuof
right.

(2) Leave shall be granted keeping in view exigencies of the establishment
or the Service. '

. :m Competent Alﬂmg to grant leave— (1) ’IheCompcwntAmhonty
or orities as provided in Sohednleahallbecompelmtto leave of
d.lﬁ'emntkmdsasprondedﬂlﬂcm. i d

) Nomtbstmdmganythmgcomamed!nmb-mle(l),theChwam
;t;ﬂﬁxeﬂlghComtshaHbeeanpmmmmhndsoflunplemtheu
es.
- CHAPTER 1l
APPLICATION FOR LEAVE

6. Application for leave— (1) Application for grant of leave shall be

wbmmedswendaybeforecommcnoemmtofﬁehv except for lication
grnntofthecnsualleave ! b »

@ mebmiaimofm!ppﬁ@ﬁQMnmbeMgwd.

leave,

3) lnmeofmﬁﬂlofhwebyﬂ:eCompm , the decision
mumpmtAMMhMmmmmomg

e i b ook
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appropriate means incloding e-mail, WhatsApp, Short Messaging Service (SMS) or

.. by any other digital or appropriaté modern method of communication, etc., so it may

reach to the applicant before the date of commencement of leave:

Provided that no officer or official of the establishment shall remain absent
from ‘duty if there is no communication of the decision of the Competent Authority of
anty such application for leave:

Provided further that non-communication of the decision of the Competcnt
Authority shall be deemed as declining the leave applied for:

Provided also that in case of refinquishment of charge or official assignment
without communication regarding the leave, such period shall be treated as
mﬁumdmhabbmﬁmﬁmymmmeuiwamnnesofﬂm
" establishment or service. -

4) Tomvuﬁﬂwmpwﬁneofoﬂicemofofﬁcialsoramembcr
of the Service applying for repeated leave extensions while on leave and, in certain
cases, remaining absent for extended periods, no leave of any kind shall be granted to
any officer or official umless the officer or official or a member of the Service
provides an undertaking that no request for an extension of leave will be made, except
in exgeptional circumstances.

T Iunbh-"ﬂlhﬁ-dﬁym—[meahnﬂbeapphedfor,
exprassed and sanctioned in terms of days.

CHAPTER IV
CALCULATION AND ACCUMULATION OF LEAVE

8 Calculation of leave~ (1) Leave shall only be eamed on full pay
which shaifl be calculated st four days for every calendar month of duty by an official

" or officer of the establishment to be known as “Leave on full pay”.

() A period of more than sixteen days during a calendar mongh shall be
deuqaduafnﬂmhndtm

(3)  There shall be no maximum kimit on the accumulation of eamed leave.
(4)  There shall be no earming of any leave during the period of leave. |

. Earning of leave— (1) All sexvice rendered by an .officer or official
or a jember of the Sexyice gualifics him to cam leave in accordance with these rules
butsbnﬂmtbcmdchmgﬁlepenﬂofhn

16. Vacation establishment or Service—~ (1) Officers, officials or
members of the Service who are availing vacstions during summer or winter shall
mlavemﬁlllpuyinﬂ:bﬂwwigm:—

()  when the officer, official or member of the Service avail full vacation
nanhd:yuth:ﬂofmﬁyﬁrmuhn&rmmlhof
dnynnhul;

(b)  when the officer, official or member of the Service during any year is

._2§_
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prevented from availing of full vacation like a civil servant in a non-
'vacation department for that year at the rate of four days for every
calendar month of duty rendered; and

(¢)  when he avails himself of only a part of the vacation__as in (a) above,
the leave earned shall be calculated and earned proportionately.

CHAPTER V
GRANT OF LEAVE
11. Grant of leave—~ (1) The maximum period of leave on full pay
wiﬁxxnemveyanoeaﬂuwmﬂmtmaybegmﬂndatmeﬁmeshaﬂbeasfolbwsz-

0) On compelling grounds other than © 120days
medical exigency:
(i) With a medical certificate: 180 days

(i)~ On medical certificate from leave account, in 365 days.
. the entire service: J
(2) The kind of leaves provided in sub-rule (1) shall not be granted in
continuation.

12.  Leave on half pay~ (1) Leave on full pay may, at the option of the
officer or official, be converted into leave on half pay; the debit to the leave account
will be at the rate of one day of the former for every two days of the latter, fraction of
one-half counting as one full day’s leave on full pay.

(2)  The request for conversion of leave referred to in sub-rule (1) shall be
specified by the officer or official in his application for the grant of leave.

(3)  Leave under this rule may be granted only on the presentation of a
medical certificate or for personal reasons, and shall not exceed a period of 90 days.

13. Leave on medical certificate~ (1) An application for leave on a
medical certificate made by any officer or official oy 2 member of the Service shall be
accompanied by a medical certificate duly issued and countersigned by the authorized
medical officer of the Government Hospital.

_ @ When any officer or official or a member of the Service submits a
medical certificate for the grant of leave, it shall be, by an Authorized Medical Officer
in the form attached to these rules. :

(2) © An Authorized Medical Practitioner shall not recommend the grant of
leave in any case in which there appears to be no reasonable prospect that the officer
or official or a member of the Service concerned will ever be fit to resume his duties
and, in such case, the opinion that the officer or official or a member of the Service is
permanently unfit for service shall be recorded in the medical certificate.

()] ) The Competent Autharity to grant legve may, at its discretion, secure a
second medical opinion by requesting-a Government Medical Board, t9 have the
applicant medically examined on the earliest possible date, -

(4) It shall be the duty of the Government Medical Officer reterred to in
sub-rule (2) to express an opinion both as regards the facts of the illness and as
regards the necessity for the amount of leave reconimended and for that purpose may

either require the applicant to appear before himself or before the Medical Board of
the Government.

7
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(5) The issuance of a medical certificate under this rule does not confer

“ any entitlement to leave upon the concerned officer or official or a member of the

Service by itself. The medical certificate shall be submitted to the authority competent
to approve leave, and leave shall be availed only after the Competent Authority has
granted such leave.

FORM-I

FORM OF MEDICAL CERITFICATE

Signature of applicant
MEDICAL CERTIFICATE FOR JUDICIAL QFFICERS, OFFICERS OR
OFFICIALS OR A MEMBER OF THE ESTABLISHMENT RECOMMENDED

FOR LEAVE OR EXTENSION
_ i 4 ; , after careful personal
examination of the case, hereby certify that whose signature is given above, is
suffering from ____ and 1 consider that a period of absence from duty
“with effect from is absolutely necessary for the restoration of his/her
héalth.
Duted the
Govemnment Medical Officer

’ L

14. Leave to an official or officer or a member of the Service who is

unlikely to be fit to return to duty.— (1) When a Medical Authority or Board, as the

case may be, has reported that there is no reasonable prospect that an official or
officer or a member of the Service will ever be fit to return to duty, leave shall not
necessarily be refused to such an official or officer or a member of the Service.

(2) _ The leave may be granted, if due, by the Co t Authority to

().  if the Medicgl Authority or Board is unable to report with certainty
that the official or officer or a member of the Service will never again

be fit for service, leave not exceeding twelve months in all may be-

granted and such leave shall not be extended withapt £ f

@) ifen official or officer or & member of the s&yieeis declared by &
-+ Medical Authority or Board fo be completely and permanently
capacitated for further service, leave or an extension of leave may be

- granted 1o him aﬁerthe report of the Medical Authority or Board has
beanrecewed,prov;dadtheamountoflé;veudpbindmdw leave
8 .

30
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account together with any period of duty beyond the date of the report
of the Medical Authority or Board does not exceed six months.

3) An official ot officer or a member of the Service who is declared by a
Medical Authority to be completely and permanently incapacitated for further service
shall-

(i)  if he is on duty, not be invalidated from service during his service
period; or

(i)  ifhe is already on leave, not be invalidated from service on the expiry
of that leave or extension of leave, if any, granted to him under sub-
rule (1)

CHAPTER VI
CASUAL LEAVE

15. Casual leave.~ (1) Casual leave up to a maximum limit of twenty
days in each year, may be granted to officers or officials or 2 members of the Service.

(2)  Casual leave may be granted for reasons of health or for any other
reason, up to four days at a time, which can be extended for up to ten, once in the
year, only for special reasons.

(i) Half Day Casual Leave: One day casual Ieave is to be forfeited of every

02-half day leaves.

(ii) Short Leave: One day casual leave is to be forfeited on account of 03 short
leaves at the time when that accumulated with the explanation as follows:-
Explanation: Short leave will be consisted of up-to two hours late
attending the office except Fridays, when it will be treated as ‘Half day
casual leave.’

(3)  Holidays may not be prefixed or suffixed to casual leave, however, all
the holidays falling during the leave period-shall be included in the period of leave.
) Public Holiday: Public Holidays which are sandwiched between the
casual leave shall be debited from the casual leave account.

(4)  Application for casual leave or extension of casual leave, with
simultaneous absenting from duty on grounds of illness, for a period exceeding two
days, will not be granted unless accompanied by a medical certificate in accordance
with the provisions of leave on medical certificate criteria given above.

(5)  Supervisory Officer shall maintain and preserve casual leave accounts
and applications till the end of following calendar year.

(6)  All applications submitted by officers or officials or members of the

Service shall be dealt with by the Supervisory Officer concerned of the branches or
. Benches, in accordance with this rule.

(7)  When an officer or official or a member of the Service is transferrec.!,
the casual leave record of the officer or official er member of the Service shall be
transferred amongst the Supervisory Officers concerned.

16. ~ Casual Leave Quota Exhausted Leave:- An Officer or QOfficial or a

9
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Member of the Service may be granted leave without pay, in exception of compelling

s ediate family member;
i) Death of immediate family 4 o . )
?12) M I'c:l exigency accompanied by a Medical Certificate or in other

justified emergent circumstances.

16(a). No combination of casual leave— No casual leave shall be granted in
combination of any other kind of leave provided in these Rules.

CHAPTER VI
SPECIAL KINDS OF LEAVE

- 17. Maternity leave.~ (1) A female officer or official or a member of the
Service inay, for the maximum period of ninety days, be granted maternity leaw;c with
full pay outside her leave account, at any time, immediately before or after the birth of
a child and she shall not be required to provide fitness certificate for purposes of
joining duties after such leave.

(2) Such leave may not be granted for more than three times in the entire
service of a female officer or official.

(4)  The spells of maternity leave availed of prior to the coming into force
-of these Rules shall be deemed to have been taken under these Rules. :

(5) A female officer or official or a member of the Service (irrespective of
the number of surviving children) may be granted maternity leave in cases of
miscarriage to a maximum period not exceeding forty-five (45) days on production of
a medical certificate. ‘

(6) Maternity leave may be granted in continuation of, or in combination
with, any other kind of leave including extraordinary leave as may be due and
admissible to a female official or officer or a member of the Service.

(7) The leave salary to be paid during maternity leave will, therefore,
remain unaffected even if an increment accrues during such leave and the effect of

" such an increment will be given after the expiry of maternity leave, in the event of
resumption of duty by such female official or officer or a member of the Service.

(8) A male official or officer or a member of the Service may, for a

maximum period of seven days, be granted paternity leave on full pay outside his
Jeave account on or immediately before the birth of his child:

(9)  Matemity and Paternity leave be treated as other kind of leave for the
purpose of deduction of Conveyance Allowance.

Provided that if paternity leave is not availed of within the period specific
above such leave shall be treated as lapsed.

Provided also that such leave shall be admissible only for two times during the
entire service. = .

18.  Special or lddat leave.- (1) A female officer or official or a member
of the Service, on the death of her husband, may be granted special or /ddar leave on
10
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full paj, when applied for, for a period not exceeding one hundred and thirty days.

2 Such leave shall not be debited to her leave account.

(3)' Such leave shall commence from her husband’s death date. For tl:lls
purpose, she will have to produce a death certificate issued by the competent a.uthonty
along with her application for special or Iddat leave or, if that is not possible, the
certificate may be furnished to the leave sanctioning authority separately.

19. Leave not due— (1) Except in the case of leave preparatory to
retirement, Leave Not Due may be granted to an office or official or a member of the
Service, subject to a maximum of three hundred and sixty five (365) days during the
entire period of service, upon the submission of a medical certificate, with the
condition that, during the first five years of service, such leave shall not exceed ninety
days in total. This shall be subject to the following conditions:

" )  The Competent Authority is satisfied that there is a reasonable prospect
- of the officer or official or the member of the Service resuming duty
upon the expiration of the leave; and

(ii) Leave Not Due shall be limited to the amount of half-pay leave the
officer or official or a member of the Service likely to accrue after that.

2 Where an officer or official or a member of the Service who has been
granted Leave Not Due resigns from service or is permitted to retire voluntarily
without returning to duty, the Leave Not Due shall be revoked from the date on which

the resignation or retirement takes effect, and the salary paid for such leave shall be
recovered.

3) Where an officer or official, having availed himself of Leave Not Due,
returns to duty but subsequently resigns or retires from service before accruing the
leave, he shall be liable to refund the leave salary to the extent that the leave has not
been earned during the period following his return to duty:

Provided that no leave salary shall be recovered if the retirement is due to ill

health incapacitating the officer or official or a member of the Service from further
duty or in the event of his death.

(4)  Where an officer or official or a member of the Service is incapacitated
during the period of Leave Not Due or at the expiration of such leave, he shall be
deemed to have retired effective from the date of expiry of the Leave Not Due,

(5)  Such leave shall be granted sparingly and at the discretion of the
sanctioning authority. .

(6) Leave Not Due shall not granted to temporary officials or officers or a
member of the Service.

20. Quarantine leave.~ (1) An officer or official or a member of the
Service who is prohibited from attending office due to an infectious disease in his

family or household may be granted quarantine leave upon the provision of certificate
or clinical medical report.

-

(2) The period of quarantine leave shall be treated as duty, with full pay
and allowances for the post held by the officer or official or a member of the Service

Y3
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at the time of proceeding on leave.

21.  Disability leave— (1) An officer or official or a mergber of the
Service who sustains a disability resulting from an injury incurred acg:denta.lly or
otherwise during, or as a consequence of, the proper performance of oﬁicn_ﬂ duties, or
due to illness arising from the execution of a specific duty that increases a
vulnerability to illness or injury beyond the normal risks associated with his position,
is considered to be disability.

~ .(2) The grant of disability leave in such cases shall be subject to the
following conditions:— ,

(a)  the disability, if resulting from a disease, must be certified by an
" authorized medical practitioner as being directly attributable to the
performance of the specific duty; and

(b) the period of absence recommended by an authorized medical
practitioner may be partially covered by leave under these Rules and
partially by any other type of leave.

(3)  The total number of disability leave shall not exceed one hundred and
twenty days.

(4)  Disability leave shall be deemed the leave on full pay.

22.  Ex-Pakistan leave.~ Ex-Pakistan leave may be granted on full pay to
an official or officer or a member of the Service who applies for such leave or who
proceeds abroad during leave, or is otherwise-on duty abroad, and makes a specified
request to that effect alongwith an undertaking on an affidavit sworn by the applicant,
to the effect that the leave is being applied for with the assertion that he/she will join
duties after the expiry of leave and will not seek any extension of the granted Ex-
Pakistan leave. Provided that Ex-Pakistan leave may not be granted from the date of
availing, it must have the date of departure and arrival of the leave applied for.

Note:- (1) 14-days Ex-Pakistan leave for performance of Umrah & Ziarat may
be availed during special casual leave(s) or winter vacation(s) or
during holy months of Ramzan and Moharram, respectively only.

(2) 21-days Ex-Pakistan leave for family reunion, recreation purpose
to attend family functions or any other purpose may be availed
only during special casual leave(s) or winter vacation(s)

23.  Compensatory leave.— (1) Compensatory leave may be granted to an
official or officer or a member of the Service where compulsory attendance on
Sundays or other ptblic holidays or during vacations Jjustifies the grant of
compensatory leave for the number of days to an official or officer or a member of the
Service is directed to attend the office or court, as the case may be.

(@). An Officer or Official or a Member of the Service may be granted

joqrqey day leave, who assigned official duties or to attend official meetings,

trainings, conferences, inquiry proceedings, etc. as directed by the Competent
Authority at the distance of 400-Kilometer of one sided travelling. i

Explanation:- The period of journey day Igave shall be treated as duty, with
full pay and allowances for the post held by the officer or official or a Member
of the Service at the time of proceeding on leave.

12
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(2) No compensatory leave, however, will be admissible to an ofﬁc?a! or
officer or a member of the Service who has been paid honorarium or suitably
compensated in terms of money for the days of such compulsory attendance on
Sundays or other public holidays or has been on duty leave on such days.

(3)  Compensatory leave may be availed within a period of one year from
the date of its falling due, otherwise the same shall be treated to have lapsed.

CHAPTER VIII
STUDY LEAVE
24.  Study leave— (1) Study leave may be granted to an official or officer
or a member of the Service with due regard to the exigencies of the establishnient or
Service to enable him to undergo in or out of Pakistan, a special course of study
* consisting of higher studies or specialized iraining in 2 prcfessional or a technical
subject having a direct and close connection with the spheic o his duty and functions
su:kiect to the conditions that:-

(i) An official cfficer, or member of the service will be bound to obtain a
“No Objection Certificate” (NOC) from the Competent Authority to
get admission for the proposed course of study prior to applying for the
saime.

i

(ii) the particular study or study tour should be approved by the Competent
Authority to grant leave; and

(iii)  the officer or official or a member of the Service should be required to
submit, on his return, a full report on the work done by him while on
study leave. .

(2)  Study leave out of Pakistan shall not be granted for the prosecution of
studies in subjects for which adequate facilities exist in Pakistan.

- (3) Study leave may be granted to an official or officer or a member of the
ice,~ .

(1  Upon the provision of a bond of undertaking amounting to Rs.03
million, in the form attached to these rules, which shall be forfeited fi
the official, officer, or member of the service violates the terms of
bond during or inimediately after the study leave.

Note:- Specimen of surety bond/Form-1I is attached herewith.

(i)  who has satisfactorily completed period of probation and has rendered
not less than ten years® regular continuous service inchuding the period
of probation; and

(iif)  who is not due to reach the age of superannuation from the service
within three years from the date on which he is expected to retumn to

! duty after the expiry of the leave; and
(:t) .Suﬂyluvetbaﬂnmbemdbmofﬁnhlwoﬁwulmbcd
the Service with such frequency as to remove him-from contact with his regular work

ortoeausccadm_diﬁiculﬁuowhgtohisabmeemhve.

(&) The Chief Justice of the High Court shall be the Competent Authority
3513
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to grant study leave.

(6) The maximum amount of study leave, which may be granted to an
official or officer or a member of the Service shall be ordinarily twelve months at any
one time, and during his entire service, twenty-four months in all (inclusive of
similar kind of leave for study or training granted under any other rules).

)] Study leave shzll not be debited against the leave account of the
official or officer or a member of the Service.

(8) Study leave may be combined with other kinds of leave, but in no
case study leave shall be granted in combination with leave, other than
extraordinary leave having a total absence of more than twenty-eight months'
gﬁmallyandihi;ty-sixmonﬂxsﬁrﬂ:ecomlwdhgto?h. D. degree from the

. regular duties of the official or officer or a member of the Service.

' Explanation:— The limit of twenty-eight months or thirty six months of
absence prescribed in this sub-rule includes the period of vacation.

: (9) When the course of study fall short of study leave granted to an
official or officer or a member of the Service he shall resume duty on the conclusion
of the course of study, unless the previous sanction of the Competent Authority to
grant leave has been obtained to treat the period of shortfall as ordinary leave.

(10) During Study leave availed of outside Pakistan, an official or officer or
a member of the Service shall draw Leave Salary equal to the pay that the official or
officer or a member of the Service drew while on duty immediately before proceeding
on such leave except conveyance allowance. *

~ (11) During study leave availed of in Pakistan, an official or officer or a
member of the Service shall draw Leave Salary equal to the pay that the official or

officer or a member of the Service drew while on duty before proceeding on such
lem'reexaptoonveyml.llowm.

(12) The study leave shall be admissible only once during the entire service.

36+
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SURETY BO
i A CNIC No.__ . declure on oath that |

approached this Court jor grant of ex-Pakistan/ study leave jor lhe

betierment of my fulure in the program_____.__. __,,a_g'umd by 1h.¢
University. country for which under this

Court's letter No._ _____.._.__ dated_______permission has been granted
in my favour. . .
i Ex-Pakistan/siudy leave in my favour shall be valid for the aand'
{ inilially
program in the specific university only Jor the duration, ini
intimated by me for the program with effect from the date from which
the program starts. ) .
i I shall not claim additional allowance, T.A/R.A/D.A during the said
study program. y
iv. Leave granted in my favour will be withoul any break, subject lo
submission of successful result transcripl of every semester of lhe

program to the satisfaction of this Court,

v, | shall not change the specified course of studies nor register mysel/ for
any other course or programme without prior written upproval of this
Court,

Wi, ! shall not engage myself in any political, commercial or other illegal
uctiivities while residing at the foreign land.

vit. Ona&;upklbnofﬂnabmnmidmldaqﬂam!m
department/ Punjab Judiciary while remaining in Pakistan, for a
minimum period of 5-years. In case | refuse to serve, [ shall be linble to .
deposit the enlire amount received by me as service benefils ie
salaries & allowances etc., during the study period in addition to an
amoun! of Rs.03/-million in the Governmenl reasury.

vill.  Notwithstanding the conlenls of the Clauses hersinabove, my study
leave will be deemed cancelled in case | do not avail the same for study
of permitted program due to sickness or other force majeure.

. | declared Mr./Mrs./ Miss. as my Guaranlor and if | do not
return to the Pakistan and fail to deposit the gforesaid amounis in the
Governmant Treasury, the guarantor shall make the paymant forthwith.

b

OUARANTOR DEPONENT
(prefarably a blood relation)
Name. Nawmer .
Address: _____ RS e
CNIC#; CNIC #:,
Altestation by ogth Commizaioner,
CHAPTER IX

LEAVE WITHOUT PAY (EXTRAORDINARY LEAVE)

_ 25. Leave withont pay (extraordinary leave)— (1) Subject to the
maximum period of leave that may be granted under these Rules, leave without pay
(extraordinary leave) may be granted to an officer or official or a member of the
Service in the following circumstances, namely:—

() - when no other kind of leave is available or admissible; or

(b)  when any other kind of leave is admissible but the officer or official or
a member of the Service applies in writing for the grant of leave
without pay (extraordinary leave).

(2)  Competent Authority may retrospectively convert periods of absence

_ without leave into leave without pay (extraordinary leave) even when

any other kind of leave was admissible at the time when absence
without leave commenced.

(3)  Leave without pay (extraordinary leave) shall not be debited to the
leave account. ’

(&) Two spells of extraordinary leave, I intervéned by any other kind of
leave, shall be treated as one continuous spell ot: extraordi ;4 -
of sub-rule (1). Spe inary leave for the purpose
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(5)  Leave without pay may be granted in combination of any other kind of
leave except the casual leaves.

CHAPTER X
LEAVE PREPARATORY TO RETIREMENT (L.P.R.)

26. Leave preparatory to retirement~ (1) The maximum period up to
which an officer or official may be granted leave preparatory to retirement shall be
three hundred and sixty-five days.

(2) Such leave may be taken, subject to availability, either on full pay or
partly on full pay and partly on half pay, or entirely on half pay, at the discretion of

the officer or official.

©..27.  Ercashmeut of refused leave prepavatory to retircmeni~ (1) If, in
case of retirement on superannuntion (or voluntary retirement un completion of
twenty-five years of qualifying service , if applicable) an officer or official or a
member of the Service cannct, for reasotls of public service be granted lcave

" preparatory to retirement duly applied for in sufficient time, he will in lieu thereof, be

granted leave pay equal to initial pay of the pay scale, for the leave refused by the
Competent Authority or Appointing Authority, as the case may be, for the leave
refused to him subject to a maximum of tfiree hundred and sixty-five days.

(2)  Such leave can be refused partly and sanctioned partly but the cash
compensation shall be admissible for the actual period of such leave so refused not
exceeding three hundred and sixty-five days on monthly basis.

(3) In case an officer or official or a member of the Service on leave
preparatory to retirement dies before completing three hundred and sixty-five days of
such leave, his family shall be entitled to encashment of leave for the remaining
period. -

Explanation.— The term *family” shall be as defined for the purpose of family
pension. '

.(4)  Encashment of refused leave preparatory to retirement (LPR) n
exceeding three hundred and sixty-five days and shall, for the entire period of leave
refused for encashment, be applicable to an officer, or official retired, provided such
rve is available at his credit subject to a maximum of three hundred and sixty-five

ys.

(5)  If at any time during such period, any kind of leave is granted, the
amount of cash compensation on account of leave pay shall be reduced by an amount
equal to the leave pay for the period of leave so granted,

(6) - Leave pay _fqr the purpose of encashment of refused LPR shall be
computed equal to respective initial pay scale. '

(7)  An officer or official who desires to get the benefit of encashment of
LPR for a maximum period of three hundred and sixty five days, shall submit his
written application to the Appointing Authority for grant of LPR, at least three months
befqrcﬂiedateofcommenccmentofhstPRandif,ﬂ:eAppoinﬁngAutbnlityw
mﬁmedhisrqqucsnheshaube_m&ﬂedmmcuhmentofmﬁmdLPRform
hundred and sixty-five days equal to initial pay of basic pay scale:

38 16
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Provided that the officer or official who compulsorily retired shall not be
entitled for encashment of LPR. '

28. Power to refuse leave preparatory to retirement, etc.— (1) Leave
preparatory to retirement on superannuation, shall not be refused ordinarily.

(2)  All orders refusing leave preparatory to retirement to an officer or
official or a member of the Service and recalling him from leave prgparatory to
retirement shall be passed only by the Appointing Authorities.

(3}  The authorities specified in sub-ruie (2) shali not delegate these powers
to any other authority.

CHAPTER XI
MISCELLANEOUS
29.  Recall from leave, ete— (1) If an official or officer or a member of
the Service is compulsorily recalled to duty from any type of leave that he is currently
taking away from his place of posting, with the approval of the Supervisory Officer or
the Competent Authority or the Appointing Authority, as the case may be, he shail be
entitled to a daily allowance permissible to him. '

(2)  If the return from leave is optional, the official or officer qr a member
-of the Service shall not be entitled for such concessions.

30. Overstay after sanctioned leave, etc.— (1) Unless the leave of an

official or officer or 2 member of the Service is extended by the Competent Authority

-of his establishment or the Service, any an official or officer or a member of the

Service who remains absent beyond the expiration of his leave shall not be entitled to
remuneration for the period of such absence. :

(2)  Without prejudice to any disciplinary action that may be taken, double
the duration of such absence shall be debited to the leave account of the official or
officer or a member of the Service.

(3)  Such debit shall, in the event of insufficient credit in the leave account,

be adjusted against the official or officer or a member of the Service from future
eamed leave.

4) Willful absence from duty after the expiry of leave shall render the
official or officer or a member of the Service liable to disciplinary action.

31.  Leave when starts and ends.— Legve may commence from the day
following the date on which an official or officer or a member of the Service hands
over the charge of his post and may end on the day preceding the date on which the an
. officjal or officer or a member of the Service resumes duty, instead of specifying

whether the leave starts or ends in the forenoon or afternoon. _

32.  Any type of leave may be applied for.— An official or officer or a
member of the Service may apply for any type of leave which is due and admissible to
hlmat_ld it shall not be refused on the ground that another type of leave should bé
taken in thn_: particular circumstances, for example, an official or officer or a member
of the Sa-rvwe may apply for extraordinary leave or’leave on half-pay even if leave on
ﬁ:ﬂpaywoth:rwisedueandadmissiblemhhn,orhemaynmeedonwm

leave followed by leave on half-pay and full-
i i pay i pay rather than that on full pay, half pay

b 39
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33.  Combination of different types of leave, ete— (1) One type of leave

. may be combined with joining time or with any other type of leave otherwise

admissible to the official or officer or a member of the Service:

Provided that leave preparatory to retirement shall not be combined with any
other kind of leave.

Explanation.— Casual leave, which is not recognized as leave under these
Rules, shall not be combined with any other type of leave admissible under these
Rules.

(2) In certain cases, an officer or official may have only half a day’s casual
Jeave to his credit and may avail of this leave in the afternoon. If, due to unforeseen
iliness or other compelling reasons, the officer or official is unable to resume duty on

“the next working day-and is therefore compelled to take leave for that day, the
‘Competent Authority may permit the official or officer or a member of the Service to

combine the half-day’s casual leave with any kind of leave, provided the absence on
the following day was due to sickness or other compelling grounds. However, an an
official or officer or a member of the Service who has already applied for the type of
leave due and admissible to cover his absence for the subsequent working day and
beyond shall not be entitled to the last half-day’s casual leave for the afternoon.

34, Manner of handing-over charge when proceeding on leave, etc.—
(1) An official or officer or a member of the Service proceeding on leave shall hand
over the charge of his post, and if he is in Basic Pay Scale-17 and above, he shall,
while handing over charge of the post, sign the charge relinquishment report.

(2) 'If ex-Pakistan leave has been ‘sanctioned on medical grounds, the

official or officer or a member.of the Service shall take abroad with him a copy of the
medical statement of his case.

35. Assumption of charge on return from leave, etc.~ (1) An official

* or officer or a member of the Service, upon return from leave, shall report for duty to

the Competent Authority that sanctioned his leave and assume charge of the post to

which he is assigned by that Competent Authority or Supervisory Officer, unless such
assignment has been made in advance.

(2) An officer or afficial of a Member of the Service who is proceeding on
leave as granted by the leave granting Authority, shall not resume duty before expiry
of legve unless authorized/permitted by the leave granting Authority.

(3) In the event that he is directed to assume charge of a post at a station

other than the one from which he proceeded on leave, he shall be entitled to travel
expenses as applicable on transfer.

: 36.. Leave to lapse when official or officer or a member of the Service
quits service.— All leave standing to the credit of an official or officer or a member
of the Service shall lapse upon his cessation of service.

37. Leave uot to be granted in certain circumstances.— Leave shall not
be granted to an official or officer or a member of the Service whom a Competent
Autherity or Appointing Authority, as the case has deci ismi
o il 5 may he, decided to dismiss, remove
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38.  No employment of any kind during leave— No official or officer or
- a member of the Service is allowed to prosecute or join any employment of any kind
during leave under these Rules.

39. Combination of holidays with leave— (1) When the day,
immediately preceding the day on which an official’s or officer’s or a rm?mber gf the
Service’s leave (other than leave on medical certificate) begins or muncd.lately
following the day on which his leave expires, is a holiday or one of series of holidays,
the an official or officer or a member of the Service shall be deemed to have been
permitted (except in cases where for administrative reasons permission for prefixing
or suffixing holidays to leave is specifically withheld) to leave his station at the close
of the day before, or return to it on the day following such holiday or series of
holidays.

2 In the case of leave on medical certificate:

6 when an official or officer or a member of the Service is certified
medically unwell to attend office, holiday(s), if any, immediately
preceding the day he is so certified shall be allowed automatically
to be prefixed to leave and the holiday(s) if any, immediately
succeeding the day he is so certified (including that day) shall
automatically be allowed to be suffixed to the leave; and

(i)  when an official or officer or a member of the Service is certified
medically fit for joining duty, holiday(s), if any, succeeding the day he
is so certified (including that day) shall automatically be allowed to be
suffixed to the leave.

(3)  Unless the Competent Authority to grant leave in any case otherwise
directs: '

) if holidays are prefixed to leave, the leave and any consequent
rearrangement of pay and allowances take effect from the day after the
holidays; and :

(ii)  if holidays are suffixed to leave, the leave is treated as having

terminated and any consequent rearrangement of pay and allowances
takes effect from the day on which the leave would have ended if
holidays had not been suffixed.

40. . Leave to probationer, a person on probation.—~ (1) A probationer
shall be entitled to legve under these Rules if he had held his post substantively
otherwise than on probation.

() If for amy reason, it is proposed to terminate the seryices of a
probationer, any leave which may be granted to him shall not extend: '

@) beyond the date on which the bationary period already
sanctioned or extended expires; or pre g

(ii) beyond any earlie‘rdateonwhi(:hl:;is services are terminated by the
ordmofmapthoﬁtycompetenttoappointhhn. "

4
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(3) A person appointed to a post on probation shall be entitled to leave
under these Rules as a temporary or a permanent official or officer or a
member of the Service according as his appointment is against a temporary or
a permanent post:

Provided that where such person already holds a lien on a permanent post
before such appointment, he shall be entitled to leave under these rules as a permanent
official or officer or a member of the Service.

41. Relaxation of rules in cases of hardships— (1) Where the Chief

Justice of the High Court is satisfied that the operation of any of these Rules causes or

is likely to cause undue hardship to an official or officer or a member of the Service,

he may, after recording reasons for so doing, and notwithstanding anything

contained in any of these rules, deal with the case of such official or officer or a
" member of the Service-in such manner as may appear to him to be just and equitable:

" Provided that the case shall not be dealt with in any manner less favourable to
such official or officer or 2 member of the Service than that prescribed in these rules.

42.  Interpretation— If any question arises as to the interpretation of these

rules, the Chief Justice of the High Court shall decide the same and such interpretation
shall be deemed final.

43. Residuary matters.— In respect of all such matters regarding leaves
for which no provision or insufficient provision has been made in these Rules, the
Chief Justice of the High Court may make appropriate orders in such matter in the

interest of justice keeping in view welfare of the official or officer or a member of the
Service. '
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SCHEDULE
[See Rule 5)

No. |Competent Authority or Authority Competency to Grant Leave

or Supervisory Officer

1. | Chief Justice. All kinds of leave.

2. | Most Senior Judge of a Bench. As delegated by the Chief Justice by a special
order.

3. | Registrar. All kinds of leave of officials and officers of the
High Court establishment.

4. | Senior Additional Registrarat | Casual leave to officials and officers posted at the

Benches. Bench.

5. | District and Sessions Judge. As delegated by the Chief Justice by a special
order to the officials and officers of the Courts and
members of the Service. :
Casual leave to officials and officers subordinate

Additional District and Sessions
| Judge to him.

Senior Civil Judge. Casual leave to officials and officers under his
supervision. All kinds of leave to officials where

for he is the A ting Authority.
leave to officials subordinate to him.

Civil Judge.

SECRETARY
(IMPLEMENTATION & COORDINATION)
GOVERNMENT OF THE PUNJAB
SERVICES AND GENERAL ADMINISTRATION

DEPARTMENT”

(MUHAMMAD ASIF BALAL LODHI)
SECRETARY
Government of the Punjab
Law and parliamentary Affairs Department
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